
 

WEST LOS ANGELES COLLEGE HIGH SCHOOL OUTREACH K-12 APPLICATION PROCESS 

Please review the application and enrollment process to qualify for enrollment at West Los Angeles College.  
Additional information is available at http://www.wlac.edu/high-school/index.aspx. 

ELEMENTARY & MIDDLE SCHOOL STUDENTS (GRADES K-8)  

 Submit Application for Admission to Admissions & Records (SSB 220) to obtain your LACCD Student #, registration appointment and instructions. 
 

 Visit/call the Student Success & Support Program (SSB 420, 310-287-4462) to schedule an appointment for assessment testing. State that you 
are a K-11 student and provide your LACCD Student ID# 
 

 Visit the Office of Student Services (SSB 440, 310-287-4333) after completing your assessment exam and provide: 
o West’s assessment test results,  
o Supplemental Application for Admission of a Student in Grades K-12  
o Letter from a school administrator describing how student will benefit from college instruction.  
o School transcripts 

 

HIGH SCHOOL STUDENTS (GRADES 9 – 12)  

 Submit Application for Admission and Supplemental Application for Admission of a Student in Grades K-12 to to obtain your LACCD Student #, 
registration appointment and instructions. Students that complete ExpressWay and assessments will obtain an Abbreviated Student Education 
plan and qualify for priority registration after completion of high school.  
 

HOW DO I REGISTER FOR CLASSES?  
 
 Visit www.wlac.edu and click “REGISTER” to access the Student Information System (SIS) 
 Enter the LACCD ID # and Pin (birth month & day). For example Jan 15th = 0115.  
 From the registration screen make sure to select West Los Angeles College, the correct semester and year, and “ADD” as the action option.  
 Click “CLASS SEARCH” 

 Choose the subject and click “Next”  
 Choose the course and click “Next”  

 Review the available courses and click on the “SECTION NUMBER” for the course you wish to enroll in. If you receive the message, “NO CLASSES 
TO DISPLAY”, this means that all courses are full. Click “PREVIOUS” and continue your search for other classes.  

 
WHAT DO I DO IF THE CLASS IF FULL? 

 
 If the on-campus class you wish to add is full, attend the first class and request an ADD PERMIT from the instructor. If the instructor issue you an 

add permit, you will need to submit it to the Admissions & Records for processing.  
 
 If the online class you wish to add is full, visit www.wlac.edu/online, click “SCHEDULES” and select the corresponding semester. Identify and 

email the instructor to request permission to add the class.  
 

WHAT DO I DO IF THE STUDENT INFORMATION SYSTEM STATES  
I HAVE NOT SATISFIED THE PREREQUISITE? 

This message indicates that your student records do not meet the class prerequisites and you do not qualify for enrollment in the class. To learn 
more about the class prerequisites, find your class in the “CLASS SCHEDULE” (available at www.wlac.edu and review the class description. 
 
If you believe you have satisfied the pre-requisite, submit a PRE-REQUISITE CLEARANCE FORM to Admissions & Records  You may also satisfy 
prerequisites by completing a LACCD assessment test. For more information about West ExpressWay and the assessment testing process, 
visit http://www.wlac.edu/sssp/assessment-center.aspx.  
 

WHAT ELSE SHOULD I KNOW? 

 K-12 students are exempt from tuition up to and including 11 units per semester (Board Rule 8100.03).  
 K-12 students must obtain their own textbooks and materials. No financial aid is available.  
 K-12 students are subject to enrollment deadlines and policies like all other students.  
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