
 

Adult K12 Dual Enrollment (non-SSO) Steps 
The following instructions will help with completing the digital K12 form for all adult K12 high school students interested in taking college 
courses while still in a K12 program. Please, reach out to cariasee@laccd.edu or medinam@laccd.edu if you need assistance. 

 

 
 

Use the link to access the 
dynamic web-based form: 
K12 Form 

 
The link will take you to the 
website requesting the user 
to create an account. 

 
1. Click on Create New 

Account if this is the 
first time using this 
process. 

 

 

mailto:cariasee@laccd.edu
mailto:medinam@laccd.edu
https://dynamicforms.ngwebsolutions.com/Submit/Start/2f3b3b24-6672-4a0d-b0dc-585c9299b3fc?SSO=N


 
2. After successfully 

creating an account, 
you will need to 
access your email to 
verify account and 
continue 

 

 

3. The email to 
confirm is from 
ngwebsolutions. 
Click on Confirm 
Email to continue. 

 

 



 
4. Your account is now 

active. Login to 
access the K12 
form. 

 

 



 
5. In this step, you will 

verify it is you by 
answering the 
security you just 
assigned during the 
creating account 
step. You will have 
some options based 
on your device to 
consider. Click on 
Log In. 

 

 



 
6. Fill out the fields. All 

required fields are 
indicated with a red 
asterisk. Include the 
name of your 
counselor who will 
approve your 
college enrollment. 
Important. Make 
sure to provide the 
current counselor 
email. 

 

 



 
7. The second section 

of the K12 form 
allows you to input 
the course 
information by 
semester and year. 
Use the course 
catalog for the 
correct class 
information. Leave 
the counselor 
signature blank. 
Note: This K12 form 
is not used for class 
enrollment. 

 

 



 
8. Sign the document 

by typing exactly 
what is indicated 
under each field, 
first and last names. 

9. If successful, a pop- 
up window will 
inform you it has 
been submitted. 
Otherwise, you will 
receive an error 
message and you 
will need to restart 
the K12 form 
process. 

 



 
10. Your counselor will 

receive your 
submission on 
behalf of 
admissions@wlac.e 
du. Your counselor 
will need to create 
an account first. 
Then, S/he will 
verify and/or input 
the appropriate 
course on the same 
digital K12 form the 
student submitted. 

 

 

11. Once complete, the 
document will be 
sent to the college’s 
admissions office. 

 

 

mailto:admissions@wlac.e



