 West

Los Angeﬁe/s
Couexe

2002—-2004
Ca l;aﬁoa

9000 Overland Avenue
Culver City, California
90230 ¢ 3519

310) 287.4200

www.wlac.edu




2002-2004 COLLEGE CALENDAR
FALL SEMESTER 2002

Residency Determination Date . . ... ... ...t otttiiii September 2, 2002
Labor Day Holiday (Observed) . .. ... .......uuuenmi i September 2, 2002
INSEPUCHION BEGINS .+ . . <+« ot ettt ettt e ettt e September 3, 2002
Veterans' Day Holiday (Observed) .. ... .. ... . . November 11, 2002
Thanksgiving Holiday (Observed) .. ............... oo November 28-29, 2002
Final EXGMINAtIONS - « « - « v v e et et e et et e et e e e December 13-20, 2002
WWINEEr Break « o o o et e e e e e December 21, 2002-January 1, 2003
Fall SEMEStEr ENAS - « o o v oot ettt e e e e e e e e December 20, 2002
WINTER INTERSESSION 2003

Residency Determination Date . ... ... ... ......ueeeannnnnnnni e January 5, 2003
INSLIUCHION BEGINS .« .« . ot ettt e et et January 6, 2003
Martin Luther King's Birthday (Observed) ... ........ . ... i oo January 20, 2003
Final Examinations (Final Exams Should Be Given On The LastDay Of Class) ........................ February 13, 2003
Winter Intersession ENds . . . ...ttt e February 13, 2003
SPRING SEMESTER 2003

Residency Determination Date .. ......... ... ... February 17, 2003
Lincoln’s & Washington’s Birthdays (Observed) . .......... ... ... ... o i February 14-17, 2003
INSEIUCHION BEGINS - - o . ottt et ettt e e et February 18, 2003
Cesar Chavez Day (Observed) . .. .. ... .. . it March 31, 2003
SPrING Break . ... oo April 14-20, 2003
Memorial Day Holiday (Observed) .. ... ... ... .. . May 26, 2003
Final EXaminations . . . ottt et e e e e e e e e June 10-16, 2003
COMMENCEMENT -« o o e e e e e e e e e e e e e e e e e et e e e e et e June 19, 2003
Spring Semester ENAS . ... ...ttt June 16, 2003
SUMMER 2003

INStrUCtiOn BeINS . . . o .ottt June 23, 2003
INdePendence Day . . ... ...ttt e July 4, 2003

2003-2004 COLLEGE CALENDAR
FALL SEMESTER 2003

Residency Determination Date . . . ... ... ... ... September 1, 2003
Labor Day Holiday . . ... ..ot e September 1, 2003
INStrUCtion Begins . . . . o\ttt e September 2, 2003
Veterans' Day Holiday (Observed) . . .. ... ... ... .. November 11, 2003
Thanksgiving Holiday (Observed) .. ..... .. .. ... ... . i November 27-28, 2003
Final EXamINations . . . . o v oo e e e e e e e e e December 15-20, 2003
WINter Break . . . .. s December 21, 2003-January 1, 2004
Fall Semester ENASs . . . . . oot e e December 20, 2003
WINTER INTERSESSION 2004

Residency Determination Date . . ... ... ...ttt January 1, 2004
INStruCtion Begins . . . . .. ..o it January 5, 2004
Martin Luther King's Birthday (Observed) . ......... ... ... oo January 19, 2004
Final Examinations (Final Exams Should Be Given On The Last Day Of Class) ........................ February 12, 2004
Winter Intersession Ends . . ... .o .o e February 12, 2004
SPRING SEMESTER 2004

Residency Determination Date . .................. PO February 16, 2004
INSErUCHION BeGINS . . . . ot ittt e February 17, 2004
Lincoln’s & Washington's Birthdays (Observed) .. ....... ... ... . i February 13-16, 2004
SPrNG Break .. ..ot April 5-10, 2004
Cesar Chavez Day (Observed) . .. ... ...t March 31, 2004
Final EXAminations . . . . v oo ot et e e e e e June 7-12, 2004
COMMENCEMENT .+« o o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e June 10, 2004
Spring Semester ENds .. .. ... ... June 14, 2004
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EDUCATIONAL PHILOSOPHY

The Los Angeles Community Colleges affirm the
principle that individuals should have opportunities to
develop to their full potential. To that end, our main
responsibility is to students and to the provision of
education, which benefits students and enables them
to contribute to society.

Our colleges, therefore, should be accessible to all
individuals who have the capacity and motivation to
profit from higher education. Curricula and services of
our colleges should provide the means for fulfilling
the promise of open access.

We recognize the necessity to adapt to the changing
educational needs of the Los Angeles Community
Colleges’ communities and to the growing diversity
among students. The quality of the educational
experience is to be judged by its value to students
and communities, not merely by quantitative appeal.
We further recognize that academic freedom is
essential to excellence in education.

A VISION FOR THE FUTURE

Through innovative programs and responsive
community services, West Los Angeles College
empowers students to succeed.

VALUES STATEMENT

Our vision is supported by the principles we share in
common as faculty, staff, and students:

Student Success

Empowering students to be effective in school and in
life. Respecting student needs. Engaging students in
dynamic, creative dialogue. Engaging students actively
in college development.

High Standards and Excellence
Pursuing excellence. Setting high expectations for our
students and ourselves. Having pride in the college.

Flexible, Future-Oriented Perspectives
Being able to anticipate change and embrace the
future. Developing openness to innovation and
change. Cultivating resiliency, flexibility, adaptability,
and creativity.

Personal Integrity and Mutual Respect
Practicing the values of respect, honesty, courtesy
and fairness. Pursuing our goals with dedication and
commitment. Following through on commitments.

Critical Thinking

Engaging in deliberative dialogue and decision making.

Teamwork, Communication, and Support
Promoting success across the college. Advancing a
collaborative ethos. Providing encouragement, sup-
port, and recognition for a job well done. Listening
actively and carefully. Communicating in a timely and
open manner.

Community Service

Establishing connections to the community. Respecting
community needs. Being open to the community.
Having pride in the college.

MISSION STATEMENT

The mission of West Los Angeles College is to serve
the students and the community by providing quality
instructional and support services including programs,
facilities, and open access for all who can benefit from
its instruction.

The college, as an institution of higher learning, is
committed to an environment that reflects respect for
all students. The college provides an educational
experience that is challenging and inclusive of the
needs of its diverse student body. The college affirms
the belief that multiculturalism contributes to the suc-
cess of all students as they learn to value the diversity
of the college and society. West Los Angeles College’s
mission is founded upon a commitment to assist each
student in developing an educational success strategy.
The college implements its mission through:

Transfer Education to provide general education and
major preparation for those students who plan to con-
tinue their studies at a four-year college or university.

Career and Occupational Education providing
certificate and associate degree programs to meet
the needs of those students preparing for employment
in a changing, globally-centered society, and those
currently employed who wish to train themselves or
update their skills to meet the growing demands of
increasingly interdependent societies. |

General Education to introduce students to the
humanities, the arts, the social and natural sciences,
allowing them the opportunity for personal, intellectual
and cultural growth; while providing oral and written
communication, mathematics, critical thinking skills,
and international perspectives necessary to succeed
in life.
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8 .
Foundation Skills Program to provide students with
the necessary capabilities in mathematics, verbal and

written language skills, and study skills to successfully
complete a certificate, degree, or transfer program.

Economic Development to develop educational part-
nerships with business, indystry, labor and government
in order to offer programs for the working adult or those
preparing for work, recognizing that the nature of work
grows increasingly international in content and global
in scope.

Continuing Education to meet, where possible, edu-
cational needs of the community not otherwise served
by regular college programs.

Support Services to assist students in defining and
achieving their educational goals.

Student Activities to involve students more fully in
the college experience.

The college promotes and encourages the continuous
and timely examination of college programs and services
to assess their effectiveness and ensure maintenance
of academic excellence.

NON-DISCRIMINATION POLICIES

Affirmative Action

The policy of the Los Angeles Community College
District is to implement affirmatively equal opportunity
to all qualified employees and applicants for employ-
ment without regard to race, color, national origin,
ancestry, religion, creed, sex, pregnancy, age, handicap,
marital status, medical condition {cancer-related), sex-
ual orientation, or veteran status. Positive action will
be taken to ensure that this policy is followed in all
personnel practices, including recruitment, hiring, place-
ment, upgrading, transfer, demotion, treatment during
employment, rate of pay or other forms of compensa-
tion, selection for training, layoff, or termination.

Equal Opportunity/Non-Discrimination

Compliance Procedure

In order to insure Equal Opportunity/Non Discrimination
Policy compliance at West Los Angeles College, please
direct inquiries to: Affirmative Action Representative and
Title IX/Sex-Equity Coordinator, Lawrence Woods at
(310) 287-4383; and Section 504 Coordinator of Disabled
Students Programs & Services, Adrienne Foster, (310)
287-4562. In addition, inquiries may also be directed to
the District Office of Affirmative Action at (213) 891-2315.

Inquiries regarding Affirmative Action at West Los
Angeles College should be directed to the College
Affirmative Action Representative.

SUMMARY OF

SEXUAL HARASSMENT POLICY

The policy of the Los Angeles Community College
District is to provide an educational employment and
business environment free of unwelcome sexual
advances, requests for sexual favors, and other verbal
or physical conduct or communications constituting
sexual harassment. Employees, students, or other per-
sons acting on behalf of the District who engage in
sexual harassment as defined in the policy or federal
law shall be subject to discipline, up to and including
discharge, expulsion or termination of contract. The
specific rules and procedures for reporting charges of
sexual harassment and for pursuing available remedies
are incorporated in the Board Rules in Chapter 15.

The Los Angeles Community College District has a
policy which provides formal and informal procedures
for resolving complaints. Copies of the policy and
procedures may be obtained from Lawrence Woods,
Sexual Harassment Compliance Officer at (310) 287-4383;
Sherron Rouzan-Thomas, Advocate for Students at
(310) 287-4527 or by calling the Office of the Vice
Chancellor of Instructional & Student Support Services
Division at (213) 891-2279, or the Office of Affirmative
Action Programs at (213) 891-2315.

Any member of the College Community, which includes
students, faculty, and staff, who believes, perceives,
or actually experiences conduct that may constitute
sexual harassment, has the right to seek the help of
the College. Every employee has the responsibility to
report such conduct when it is directed towards students
to the Sexual Harassment Compliance Officer.

Potential complainants are advised that administrative
and civil law remedies, including but not limited to
injunctions, restraining orders or other orders may be
made available.

ACCURACY STATEMENT

The Los Angeles Community College District and West
Los Angeles College have made every effort to make
this general catalog accurate and may, without notice,
change information, courses, or programs offered. The
reasons for change may include student enrollment,
level of funding, or other issues decided by the district
or college. The district and college also reserve the
right to add to, change, or cancel any rules, regulations,
policies and/or procedures as provided by law.
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General Information

POLITICA DE NO-DISCRIMINACION

La Politica del Distrito de los Colegios Comunitarios
de Los Angeles es implementar de forma afirmativa la
igualdad de oportunidades a todos sus empleados y
solicitantes calificados sin distinguir entre raza, color,
origen, ascendencia, religion, credo, sexo, edad, estado
civil, condicién médica (relacionada con cancer), personas
incapacitadas, mujeres embarazadas, inclinacion sexual
y su condicion como veterano (del servicio militar).

Procedimiento de Acatamiento a la
Politica de Igualdad de Oportunidades y
No-Discriminacion

A fin de asegurar el acatamiento a la Politica de Igualdad
de Oportunidades en el Colegio del Oeste de Los
Angeles, sirvase dirigir sus quejas con el Representante
de Accién Afirmativa y Coordinador del Articulo IX/
Igualdad Sexual, Sr. Lawrence Woods al (310) 287-4383;
y con el Sra. Adrienne Foster, Coordinador del Programa
de Incapacitados, Seccion 504 al (310) 287-4562. También
puede llamar a la Oficina de Accion Afirmativa del
Distrito al (213) 891-2315.

RESUMEN DE LA POLITICA DE
ACOSO SEXUAL

La Politica del Distrito de los Colegios Comunitarios
de los Angeles es de ofrecer un ambiente educativo,
de trabajo y de negocios dentro de un ambito libre
de maltrato, acoso sexual, o de cualquier tipo de con-
ducta verbal o fisica que conlleve a cualquier tipo de
abuso sexual. Empleados, estudiantes y cualquier
persona que preste sus servicios con el Distrito y que
se vea involucrado en algin tipo de acoso sexual al
anteriormente citado en la actual Politica o legislacion
federal del Estado, sera puesto a disposicion de las
autoridades para aplicar medidas disciplinarias, podria
ser destituido de su cargo con baja en su contrato y
hasta expulsado. En el capitulo 15 del reglamento del
Consejo se han suscrito los procedimientos y regula-
ciones especificas para reportar cargos de acoso sexual
y para poner remedio a dichos casos. El Distrito de
los Colegios Comunitarios de los Angeles cuenta con
una politica de procedimientos formales e informales
para resolver conflictos y atender quejas. Copias de
dicha politica y sus regulaciones pueden ser adquiridas
en West L.A. College con el Sr. Lawrence Woods al
(310) 287-4383 o al (310) 287-4273; Con la Sra. Sherron
Rouzan-Thomas al (310) 287-4527, o a la Oficina de
los Programas de Accién Afirmativa al (310) 891-2315.
Cualquier Miembro de los Colegios Comunitarios,
incluyendo estudiantes, profesores y personal que
crea, perciva o haya sido victima de cualquier tipo de
conducta de maltrato sexual tiene el derecho de solicitar

ayuda del Colegio. Todo empleado tiene la respons-
abilidad de reportar tal conducta con el represetante
de la Oficina de Maltrato y Abuso Sexual. Quejas de
gravedad seran puestas a disposicion de la ley.

CONOCIMIENTO LIMITADO DEL
INGLES

Contamos con clases de Educacién Vocacional para
distintas ramas del trabajo del abiertas a todos las
estudiantes y, aGin para aquellos que todavia no domi-
nan el idioma inglés. Aunque la falta de conocimiento
del idioma inglés no es un impedimento para regsis-
trarse en dichos cursos, sugerimos a los estudiantes
deficientes en el idioma inglés como segunda lengua
a que aprovechen nuestros servicios elaborados espe-
cialmente para cubrir sus nececidados.
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APPLICATION FOR ADMISSION
Applications are available at the Office of Admissions
and Records, Student Services Bldg. A-13. Proof of
Social Security number and photo ID must be submitted
with the application for admission. The Los Angeles
Community College District uses the Social Security
number to identify student records. However, if students
choose not to use their Social Security number, the
college will assign an alternate number to be used for
student identification.

ADMISSION ELIGIBILITY

Persons who possess a high school diploma or its equiv-
alent meet the basic eligibility requirement for any public
California two-year community college. Persons who
do not possess a high school diploma or its equivalent,
but who meet additional criteria, are also eligible for
admission. Additional eligibility criteria include:

1. Being eighteen (18) years of age or older.

2. Being an apprentice, as defined by Section 3077
of the California Labor Code.

3. Being in grades K through 12, under special
circumstances.

Registration Materials

Students continuing from the prior semester will
automatically receive registration materials. New and
returning students are issued registration information
when the application for admission is processed.

Readmission
Students who have not attended for two or more
semesters must file a new application.

Information regarding other eligibility criteria and/or
admissions procedures is available in the Office of
Admissions and Records.

RESIDENCY REQUIREMENTS

California Residence Requirements

To attend any of the Los Angeles Community Colleges
as a resident of California, a student is required to have
been a California resident for more than one year
immediately preceding the Residency Determination
Date. The Residency Determination Date is that day
immediately preceding the opening day of instruction
of the semester or session. Residence is defined as a
union of act and intent.

Admissions Policies And Informati

Non-Resident

A non-resident student is one who has not had resi-
dence in the State of California for more than one
year immediately preceding the Residence Determi-
nation Date. Residence is defined as a union of act
and intent. Physical presence alone is not sufficient to
establish California residency, nor is intent when not
coupled with continuous physical presence in the State.
Certain non-U.S. citizens are permitted to establish
residency and others are not. Check with the Admissions
Office regarding your particular status. A student clas-
sified as a non-resident will be required to pay non-
resident tuition fees as established by the District
Board of Trustees.

Non-Resident Tuition Fee

The tuition fee for non-resident students must be
paid at the time of registration. This fee is subject to
change. Non-resident students are also required to
pay the community college enroliment fee. Students
who qualify for financial aid may defer non-resident
tuition fees until funds are received. Contact the
Financial Aid Office for information and assistance.

INTERNATIONAL (F-1) VISA
STUDENTS/ADMISSIONS

West Los Angeles College is an institution approved
by the United States Immigration and Naturalization
Service to issue certificates of eligibility for non-immi-
grant (F-1) student status. West Los Angeles College
accepts a number of qualified international students
each semester who wish to pursue occupational,
transfer, and A.A. degree curricula.

All applicants must meet the following admissions
criteria:

1. Demonstrate English language ability adequate to
enable the student to profit from instruction at the
college level. Adequacy of English proficiency is
determined by a satisfactory score on the Test of
English as a Foreign Language (TOEFL). A score of
450 standard or 133 computer is the minimum
acceptable score. Transfer applications in the U.S.
may substitute WLAC placement exam results for
the TOEFL.

2. Show evidence of academic achievement equiva-
lent to an American high school education.

3. Demonstrate the ability to pay the non-resident
tuition, enrollment fee, and personal living expenses
for one year.
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Once an international student has been accepted as a
student at West Los Angeles College, the student
must maintain a full-time academic load of 12 or
more units per semester. A number of services are
available to international students such as counseling,
orientation, a language laboratory, and an international
student organization. Information is available in the
International Student Services Office in the trailer
opposite the Admissions Office, Bldg. A-13.

All international students should contact the International
Student Services Office as soon as they arrive. All stu-
dents are highly encouraged to carry health insurance.

SOCIAL SECURITY NUMBER/
STUDENT IDENTIFICATION NUMBER

The Los Angeles Community College District maintains
a student record system that uses the Social Security
number to identify an individual. If students do not
wish to report their Social Security number, an alternate
identification number will be assigned by the college
and shall be used at all campuses in this district. Changes
in a student’s ID number may be made only in the
Admissions Office.

STUDENT RECORDS AND
DIRECTORY INFORMATION AND
FAMILY EDUCATION RIGHT
AND PRIVACY ACT

The Los Angeles Community College District, in com-
pliance with Federal and State law, has established poli-
cies and procedures governing student records and the
control of personally identifiable information. The Los
Angeles Community College District recognizes that
student records are a confidential matter between the
individual student and the college. At the same time,
the District has a responsibility to fulfill public information
needs (i.e., information about students participating in
athletics, announcement of scholarships and awards,
etc.). To meet this responsibility, the District may release
Directory Information unless the student states in
writing that he or she does not want it released. The
responsibility for carrying out these provisions is charged
to the college records officer, designated by the chief
administrative officer on each campus. The records
officer may be contacted via the Office of Admissions.
Copies of Federal and State laws and District policies
and procedures are maintained by the records officer
and are available for inspection and inquiry.

All student records maintained by the various offices
and departments of the college, other than those
specifically exempted by law, are open to inspection

n

by the student concerned. The accuracy and appro-
priateness of the records may be challenged in writing
to the records officer. A student has the right to
receive a copy of his or her record, at a cost not to
exceed the cost of reproduction. (Requests for transcripts
should be made directly to the Office of Admissions.)

No student records, other than Directory Information,
will be released without the written consent of the
student concerned except as authorized by law. A log
of persons and organizations requesting or receiving
student record information is maintained by the
records officer. The log is open to inspection only to
the student and the community college official or his
or her designee responsible for the maintenance of
student records.

Directory Information includes the student’s name,
city of residence, participation in officially recognized
activities and sports, weight and height of members
of athletic teams, dates of attendance, degrees and
awards received, and the most recent previous educa-
tional agency or institution attended by the student.
Directory Information about any student currently
attending the college may be released or withheld at
the discretion of the records officer.

No Directory Information will be released regarding
any student who has notified the records officer in
writing that such information shall not be released. All
inquiries regarding student records, Directory Informa-
tion, and policies for records access, release, and
challenge should be directed to the records officer via
the Office of Admissions. Students have the right to
file a complaint with the United States Department of
Education concerning alleged violations of Federal
and State laws governing student records.

TRANSCRIPTS

Upon written request by the student, a copy of the
student’s academic record shall be forwarded to the
student, or his or her designated addressee, promptly
by U.S. mail or other responsible forwarding agency.
A student or former student shall be entitled to two
free copies of the transcript of his or her record.
Additional copies shall be made available to the stu-
dent, or to an addressee designated by the student,
at a cost of $3 per copy. Students may request spe-
cial processing to expedite their request for an addi-
tional fee of $10. This option is subject to the col-
lege's ability to provide this service. Requests for
transcripts or verifications may be submitted to the
Office of Admissions. Transcripts from another institu-
tion are not available for copying.
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The student’s transcript may be withheld if:

1. Any library books or other library materials are
charged to the student and are unreturned, or

2. There are any unpaid fees or charges due to the
college. The transcript may be withheld until these
obligations of the studeft to the college are
discharged.

We advise that official transcripts mailed directly from
the last high school attended and from each college

attended be submitted. However, this is not a require-
ment for admission. All transcripts become the property
of the college and cannot be returned to the student.

STUDENT FEES

Enroliment Fee

The Enrollment Fee Section 72252 of the Education
Code requires community colleges to charge an
enrollment fee to each student enrolling in college.

Board Of Governors Waiver And

Enrollment Fee Assistance

Through the Board of Governors Waiver, the college
offers enrollment fee assistance to students who are
unable to pay the enrollment fee. For enrollment fee
assistance, students should contact the college
Financial Aid office to obtain:

1. An Enrollment Fee Waiver, which is available to stu-
dents whose families receive Aid to Families with
Dependent Children (AFDC), Supplemental Security
Income (SSI), or General Relief (GR).

2. An Enrollment Fee Credit, which is available to stu-
dents whose family income and size fall within the
following limits:

Number in Household
(including yourself)

Total Family Income
(Adjusted Gross Income
and/or Untaxed Income)
$10,800

$21,600

$23,000

$24,500

Add $1,500 for each
additional dependent

+ BWN =

3. An Enrollment Fee Deferment, for students who have
already been awarded Financial Aid, such as a Pell
Grant, Cal Grant or assistance from EOP&S. Students
can defer the payment of enrollment fees.

Admissiona Policies And Informati

Enroliment Fee Refund Policy

For full term courses: The student will receive a full
refund up to the end of the second week of classes.
There will be no refunds after that, unless the student
must drop a class due to cancellation or rescheduling
by the administration/college. For short term courses,
the student will receive a full refund up to the end of
a period of time equal to 10% of total class time. There
will be no refunds after that, unless the student must
drop a class due to its cancellation or rescheduling by
the administration.

Health Fee

The Los Angeles Community College District policy
exempts the following students from paying the stu-
dent health fee: (a) low income students, including
students on financial aid and/or recipients of a Board
of Governors' Fee Waiver Grant; (b) students who
depend exclusively on prayer for healing in accordance
with the teaching of a bonafide religious sect; (c) stu-
dents who are attending classes under an approved
apprenticeship training program; (d) non-credit edu-
cation students; (e) students enrolled in District col-
leges exclusively at sites where student health services
are not provided; (f) students who are enrolled in District
colleges exclusively through Instructional Television or
distance education classes; and (g) students who are
enrolled in District colleges exclusively through con-
tract education.

Students exempt under the provisions of (a), (c) and
(d) above are eligible to receive the services of the
college health program; all other exempt students are
not eligible to receive the services of the college
health program.

Parking Fee

Parking Permits procedures and fee information are
available in the Business Office and at the Business
Office Station during registration.

Associated Students Organization

(ASO) Fee

This $7 student activity fee supports scholarships,
enrichment programs and student events on campus.
The ASO fee is paid each semester and entitles the
student to a WLAC photo identification card.

Non-Resident Tuition Fee
See Residency Requirements.

West Los Angeles College ¢ 2002 2004 Catalog -« 17




Non-Resident Tuition Refund Criteria
And Schedule

A non-resident student who formally drops or other- -
wise separates from part or all of his enroliment may
request a refund of previously paid non-resident
tuition in accordance with the schedule below. Such
requests must be made in writing on a form provided
by the District.

The date used for non-resident refund purposes is the
date on which such request is filed and time stamped,
regardless of when separation may have occurred. All
non-resident refunds will be made by mail.

Non-resident refunds will be computed as follows:

DATE REQUEST REFUND
TIME STAMPED
Through second week Full Tuition

of instruction.

CLASS TYPE

Regular Length

(Fall, Winter, After second week No Refund

Spring, Summer) of instruction.

Short Term Through 10 percent  Full Tuition
of class length.

(Less than After 10 percent No Refund

regular length)  of class length.

Instructional Materials

Students may be required to provide their own addi-
tional instructional or other materials required for a
credit or noncredit course. Such materials shall be of
continuing value to a student outside of the classroom
setting and shall not be solely or exclusively available
from the district.

MATRICULATION

Matriculation is defined by the California Community
College Board of Governors as a process which brings
the college and students who register for credit into
mutual agreement for the purpose of assisting them
to achieve their educational goals. It also specifies the
responsibilities of both the college and the student.

The West Los Angeles College Matriculation process
helps new college students decide, select and achieve
their educational and/or career goals. At West Los
Angeles College, this process is called:

Y.E.S. - Your Educational Success
The college’s responsibilities within the process are to
provide the following:

n

1. Orientation for new and non-exempt students.
2. Assessment.

3. Counseling and Advisement in order to develop your
Student Educational Plan (S.E.P). This process assists
students from the time they enroll until the time
they terminate their studies at any of the campuses
of the Los Angeles Community College District.

The student’s responsibilities under the Matriculation
process are to:

A. Express a general educational intent initially, and
after a reasonable period of time, declare a specific
educational goal.

B. Attend class and complete courses while making
reasonable progress toward achieving an educa-
tional goal, meeting the standards established by
the college and the State of California.

Eligibility And Exemptions For Matriculation
All students enrolling in courses for credit are required
to participate in the Matriculation process unless ex-
empt. Students who hold an A.A/A.S. degree or higher
are exempt from all components of the Matriculation
process except Admissions and Orientation.

The following students are exempt from Assessment,
Orientation, Counseling and Advisement, and Follow-
up, but will be subject to the Matriculation process if
their status changes. Students are exempt who:

1. Already possess an A.A. Degree or higher from an
accredited college or university in the United States.

2. Have participated in the Assessment placement
process or course equivalency at another California
Community College, and present interpreted test
results from their respective colleges. (Must be
approved by a counselor or Department Chairperson.)

3. Are taking Physical Education (performance) courses
only.

Even though exempt, students may choose to partici-
pate in any Matriculation component.

Counseling

Counseling is a major component of Matriculation. At
the beginning of their first semester, students should make
an appointment with a counselor to prepare a Student
Educational Plan, (S.E.P.). The Counseling Office is

18 « West Los Angeles College ¢ 2002 2004 Catalog




located in Bldg. A-13, telephone (310) 287-4520.

Complaint Of Unlawful Discrimination

A student who feels that a Matriculation practice has
been used to unlawfully discriminate against him or her
may file a petition with the Matriculation Coordinator.
The student may also appeal that decision through
the college grievance procedure.

ASSESSMENTS
English And Mathematics

The purpose of Assessment is to provide guidance
that assists students in selecting courses that will help
them attain their educational goals. All students wish-
ing to enroll in English, ESL, or mathematics classes
are required to be assessed., and there is no charge
for Assessment.

Prerequisites to all mathematics and English courses
are enforced. Prerequisite/Corequisite Challenge
Petitions are available in the Student Entry Center,
Assessment, Counseling and Admissions Offices,
Bldg. A-13. See the Academic Policies section for
additional information about challenging a prerequisite.

Sample assessment questions for mathematics and
English are available in the Student Entry Center, at
the computerized Assessment Appointment Center,
in Bldg. A-13, or online at www.act.org/compass/sam-
ple/prac/html.

Students may not need to take an Assessment exam
if they have taken the test in the last two years, or
have acceptable test information from another college.
It is the students’ responsibility to request to be exempt
from taking a mathematics, English or ESL course
before registering. If you have taken an English or Math
course (at another college) that is equivalent to the
required prerequisite courses, please see a counselor.

After students receive their Assessment results, they
should consult a counselor for academic advisement.
In order to be assessed, students must first file a WLAC
Application for Admission with the Admissions Office.

English As A Second Language

A special English assessment is available to students
whose native language is not English, and who wish
to, or are advised to, enroll in ESL classes. Students
should schedule their English, ESL, and Math Assessment
Appointments on the WLAC Assessment Computer
located in the Student Entry Center, Bldg. A-13.

Admissions Policics And Informati

PREREQUISITES, COREQUISITES
AND ADVISORIES IN
COURSE DESCRIPTIONS

Some of the courses offered at West Los Angeles
College have prerequisites, corequisites, or advisories
stated in the course descriptions. A prerequisite is a
condition of enroliment that a student must meet in
order to enroll in the course. A corequisite is a condi-
tion of enrollment consisting of a course that a student
is required to take in order to enroll in another course.
An advisory statement indicates to the student the
recommended preparation a student needs to be
successful in a course.

Any student may challenge a prerequisite, corequisite
or other requirements to enroll on the following grounds:

1. The prerequisite or corequisite has not been made
reasonably available.

2. The prerequisite or corequisite was established in
violation of regulations or is in violation of the
district-approved policies and procedures.

3. The prerequisite or corequisite or condition of
enrollment is unlawfully discriminatory or is being
applied in an unlawfully discriminatory manner.

4. The student has the knowledge or ability to succeed
in the course despite not meeting the prerequisite, or

5. Other grounds for challenge that the student may
feel apply to this section.

Prerequisite/Corequisite challenge petitions are avail-
able in the Counseling Center, Bldg. A-13, and in the
Assessment Center, Bldg. A-12. Assistance with the
challenge process can also be found in the Counseling
Center.

VETERANS

Admissions Requirements For Veterans
Veterans are required to follow these procedures:

1. File an application for VA Educational Benefits
(VA Form 22-1990 or 22-5490) and an application
for admittance to the college.

2. Fill out Veterans enrollment papers for school
records declaring major, transfer school, and schools
previously attended. The appropriate form for over
60 units must be filed.
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3. Request transcripts from all colleges attended.
Have them sent directly to the Admissions Office.
This applies even if attendance at a college was for
a short time with no units completed, or if it was
prior to entering the service.

4. Claims for dependents must be accompanied by a
copy of the claimant’s marriage license, and/or birth
certificates for each dependent child.

5. File VA Form 22-1995 (Request for Change of
Program or Place of Training) if you are a transfer
student.

6. Apply each semester for continuous VA educational
benefits.

Program Planning For Veterans

Veterans should select their major and choose courses
from those listed under that major in the catalog. It is
advisable to make an appointment with a counselor for
academic assistance. The VA will not pay for courses
that do not fit into a veteran’s selected major.

60 Unit Rule

Once veterans have received an Associate Degree in
any major, they are eligible for further training at the
college only if they take courses required for upper-
division status at their transfer institution, or if they
change their objective. These courses must be approved
by the Veterans Administration. Veterans are strongly
encouraged to consult with a college counselor in
planning their course of study.

Elective Credit For Military Service

Through the general petition process, the college will
maintain a written record of previous education and
training of the veteran or eligible person which clearly
indicates that the student has received appropriate
credit for previous education and training, with the
training period shortened proportionally. The student
and the VA will also be notified of this process. Students
must include a copy of their DD214, school transcripts,
and/or course documentation with their petitions, and
submit them to the Office of Admissions and Records.

Upon verification of completion of a Basic Training
course in any of the armed services, the Physical
Education graduation requirement will be waived.
Waiver of the Health Education graduation require-
ment is not automatic; petitions will be evaluated on
a case-by-case basis.

A veteran may also receive 3 units of elective credit
for 6 months to 1 year of active-duty service, or 6
units of elective credit for 1 year or more of active-
duty service. Petitions for this will also be evaluated
on a case-by-case basis. See Academic Policies;
Credit for Military Service Training.

Adds And Drops For Veterans

Add Permits or drop cards must be turned in to the
Admissions Office and the Veterans Clerk must be
notified of program changes. Failure to do so may
result in an overpayment or underpayment. The Veterans
Administration holds the veteran responsible for reim-
bursement of overpayments.

Academic Probation

In accordance with Title 38, Code of Federal Regulations,
Part 21, 5253 (d) (4), “The school enforces a policy
relative to standards of conduct and progress required
of the student.” This means that for veterans and/or
eligible dependents, if such a student fails to obtain a
cumulative grade point average of 2.0 or better after
three (3) consecutive semesters, his/her VA educational
benefits will be discontinued.

For additional information pertaining to academic status,
see the Veterans Clerk in the Admissions Office,
Bldg. A-13.
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ASSOCIATED STUDENTS

ORGANIZATION (ASO)

The ASO represents the student body in the shared
governance process, and a $7 student activity fee
(paid automatically through the negative check-off
process approved by the Associated Students Organi-
zation) supports scholarships, enrichment programs and
student events on campus. The ASO fee also entitles
the student to a WLAC photo identification card.

Extensive power of self-government is placed in the
hands of the Associated Students Organization. Such
power enables students to develop and express initia-
tive in terms of the common good. Governed by the
Executive Council, the Associated Students Organization
conducts activities on behalf of students.

In accordance with the policies of the Board of Trustees,
the Executive Council and the Finance Committee
actively participate in the management of the business
affairs of the Associated Students. Board of Trustees
rules governs the collection, deposit and expenditure
of funds. All records are subject to annual audit by
the Board of Trustees.

The ASO advisor or the Dean of Student Services rep-
resents the faculty and administration of the college
as sponsors and advisors of the Executive Council,

the Finance Committee and the Inter-Club Council.

I. LACCD Administrative Regulation E-22 (Eligibility
for Student Association Officers) pertains to the
following standards governing candidate and offi-
cer eligibility for appointed and elected Associated
Student Organization offices and Heads of Standing
Committees, as defined by ASO constitution and
bylaws, and must be met:

A. The candidate or officer must be a currently-paid
member of the ASO at the college where the
election is being held, and have successfully com
pleted no more than 72 degree-applicable units
in the District.

B. The candidate may seek only one campus office
within the District.

C. The candidate or officer must have and maintain
a cumulative and current GPA of at least 2.0 in -
units completed at all the colleges in the District
during the semesters in which the student gov
ernment office is applied for and held. “Current”
means the most recently completed semester.

i

VI

The candidate or officer must not be on academic
or progress probation. Progress probation is defined
as having recorded a “INC” (Incomplete), “NCR"
(No Credit) for fifty percent or more of all units in
which a student has enrolled. Academic probation
results when a student fails to maintain an accu
mulated grade point average of 2.0.

The candidate or officer must be actively enrolled
in, and must successfully complete six (6) units by
the end of the semester. Students falling below
this requirement must forfeit their office. Candidates
may be enrolled in more than one college in the
District, but the candidate must be currently enrolled
in a minimum of six (6) units where the candidate
is seeking office. Officers must maintain that enroll
ment at the college where the office is held.

A candidate or officer is ineligible for ASO office:

If he/she has served more than four (4) semesters
in any one (1) or more student government elected
or appointed offices; and

If he or she has served in any office or position
where he or she voted on the expenditure of
ASO funds in any college.

An officer may serve a fifth semester if eligible at
the time of assuming office, with the approval of
the college president or designee (e.g., has served
three semesters and is a candidate for an office
with a one-year term).

The Chief Student Services Officer and/or designee
will verify a candidate or officer’s eligibility. Officers
not adhering to the standards for office will be
required to forfeit their positions.

Candidates or officers must comply with the mini-
mum standards of the District Code of Conduct.
Failure to comply will result in forfeiture of the
position (Board Rule Article VIII, 9801-9804).

Any candidate or officer with a disability may request
an accommodation for the requirements of sec-
tion | (E):

The approval of the accommodation for candidates
with a disability will be made in individual instances
on a case-by-case basis by the Chief Student
Services Officer in consultation with the college
Compliance Officer and/or the Director of the
Disabled Student Program and Service (DSP&S) in
compliance with Section 504 of the Rehabilitation
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Act, and Title Il of the Americans with Disabilities Act,
as appropriate.

B. Qualification for an accommodation will be based
on the impact of the disability on the candidate’s/
officer's ability to take 6 units. However, a candidate
or officer must be enrolled in a minimum of five
units throughout his/her term in accordance with
Education Code section 76071.

C. Procedures for requesting an accommodation
under E-22:

1. Candidates/officers must complete a written
request form for accommodation available in the
college’s Student Services Office, and return it to
the Chief Student Services Officer.

2. Each candidate or officer must present written
documentation verifying the disability. Acceptable
documentation includes, but is not limited to,
written notice from the college DSP&S office or a
certified or licensed professional, such as a doc-
tor, psychologist, rehabilitation counselor, occupa-
tional or physical therapist.

VII. Students enrolled in college credit and/or non-
credit courses are eligible to vote at the college
of attendance. Enrollment in Community Services
classes does not meet this requirement.

VIII. Individual colleges may set forth standards for
office in their ASO constitutions which are higher,
but not lower, than those listed above with the
exception of the accommodations listed in Section
VI above.

Student Trustee Election Procedure

The Los Angeles Community College District conducts
an election annually. Each student in the District has
an opportunity to be involved in the process of
selecting a student representative to the Los Angeles
Community College District Board of Trustees.

Student Clubs And Organizations

Believing that students will enrich their college exper-
ience by participation in extracurricular activities, the
College is proud of its active club program. Principal.
support for club programs comes from the Inter-Club
Council, composed of a representative from each cam-
pus club and chaired by the vice president of the ASO.

In conforming to the California Education Code, the
only recognized clubs are those chartered by the ASO.
Thus, the college assumes no responsibility for activities
of unchartered groups, including off-campus social organi-
zations that consist of students or former students. State
law prohibits membership in secret organizations.

Recognized Clubs And Organizations
Alpha Gamma Sigma

Black Data Processing Associates
Black Student Union
Cheerleaders Club

Christian Club

Club Latino United for Education
Criminal Justice

Dental Hygiene

Hillel Club

International Students

Hockey Club

Law Club

Math Club

Pace Club

Phi Beta Lambda

Phi Theta Kappa

Positive Knowledge

Soccer Club

Colors And Logo

The college colors, selected by the students of West
Los Angeles College in 1969, are royal blue and gold.
The college nickname is the “Qilers,” which was select-
ed because of the proximity of the surrounding oil
fields. Students are referred to as the “Oilers.”

CHILD DEVELOPMENT CENTER
(CDQ)

The Center is a nurturing place for children of WLAC
student/parents, licensed by the DPSS Community
Care Licensing Board for Childcare. The Center pro-
vides a low-cost, safe, positive learning environment
for students’ children. Applications are available in the
Counseling Center, EOP&S, the Workforce Development
Office and the Child Development Center, which is
located in Parking Lot 5. For additional information
phone (310) 287-4357.

Hours and Days

The Center offers services day and evening. It is open
Monday through Saturday, (7:45 a.m. to 4:00 p.m.,
and Monday through Thursday, from 4:00 p.m. to
10:00 p.m.). Friday and Saturday availability is subject
to sufficient enrollment.
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Ages of Children
Children ages 2-5 are accepted into the Monday through
Friday, 8:00 a.m. to 4:00 p.m. program.

Children ages 3-12 are accepted into the Monday
through Thursday, 3:15 p.m. to 10:00 p.m., and Saturday
programs.

Children must attend a minimum of two sessions a week
in the day program, and one session per week in the
evening or Saturday programs. Tuition is based on a
sliding scale ranging from .75 cents to $2.00 an hour.
Qualifying families may receive a grant from CalWORKs
and/or the State of California to reimburse tuition.

The Center is a training program for students wishing
to pursue a career in teaching young children.

COUNSELING CENTER

The Counseling Department at West Los Angeles
College assists students in making decisions regarding
educational, career, and personal concerns. Counseling
is available for educational, transfer and career explo-
ration. These services are provided by professional
counselors through individual and group counseling,
workshops, referrals to resources on and off campus,
through the use of testing, and referral to reference
materials.

The primary goal of the Counseling Center is to provide
opportunities for students to clarify their values and
goals, to make decisions, to develop self-confidence,
self-direction and self-esteem.

An academic counseling session begins with educational
goal-setting, exploring education options and opportu-
nities, evaluating the student’s educational background,
and providing the student with clear, concise, up-to-date
educational information. Counselors can assist individ-
uals to assess their interests, strengths, abilities, and

values; to set goals; to make plans to accomplish those
goals; and to address personal problems or barriers

that impede plans to fulfilling those educational goals.

A counseling session will also assist individuals in select-
ing of appropriate programs of study relative to their
chosen objectives. Individual student/counselor con-
ferences are available by appointment. Counseling is
available on a walk-in basis during Registration only.

Entering (first year) students are encouraged to enroll
in Personal Development courses (PD 4, 5, 8, 15, or 17).
These courses are designed to help students become
better acquainted with the educational opportunities

at West Los Angeles College, and will assist students
in developing programs of study that will help them
attain their educational goals.

The Counseling Center is open 8:30 a.m. to 7:00 p.m.
Monday through Thursday, and 8:30 a.m. to 12:00 noon
on Friday during a regular semester. Counseling is also
available on Saturday, from 9:00 a.m. to 12:00 noon.
Students can obtain additional information by calling
(310) 287-4257, or by visiting the West Los Angeles
College website at (www.wlac.edu). The Counseling
Center is located in the Student Entry Center, Bldg. A-13.

Summarized Counseling Services
Assist in completion of petitions ( e. g. academic renewal,
course repeat, preliminary graduation review).

Work with students to develop individualized student
educational plans.

Help students to make appropriate course selections
before registration.

Explain requirements necessary to earn Associate
Degrees, Certificates, and transfer to four-year colleges
and universities.

Assist students in making career choices and provide
an understanding of the different majors offered at
West Los Angeles College.

Provide personal counseling and referrals when needed.

Special Counseling

Special counseling and academic advisement is available
for EOP&S/CARE, DSP&S (disabled students), and
International students

Career Counseling

Career counseling offers students a full range of career
support services. Through the career counseling process,
students can begin to envision their desired career
choices by participating in the following: intake, formal
assessment, exploration and information gathering,
decision making, and academic planning. It is imperative
that students begin to experience the benefits of these
services by working in partnership with our trained
and experienced career counselors.
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DISABLED STUDENTS PROGRAMS
& SERVICES

West Los Angeles College recognizes and welcomes
its responsibility to provide an equal educational oppor-
tunity to all disabled individuals. The Office of Disabled
Students Programs and Services (DSP&S) has been
established to provide support services for all verified
disabled students pursuing a college education. All
services and equipment are provided free of charge
to any qualifying disabled student.

The Disabled Students Office is located in the Heldman
Learning Resources Center (HLRC), room 119. The Office
is open Monday through Thursday, 8:30 a.m. to 6:00
p.m., and Friday, 8:30 a.m. to 3:00 p.m. Early morning
and evening appointments can be made by special
arrangement. The telephone number is (310) 287-4450.

The following services are offered:

¢ Note taking assistance

e Classroom accommodations for students
with disabilities

Specialized tutoring

Registration assistance

Special parking permits

Academic and career guidance counseling
Adaptive equipment and assistive technology aids
Specially adapted computers

Test proctoring and related accommodations
Instructor liaison

Learning strategies and study skills classes

The Office of DSP&S also maintains a liaison with the
California Department of Rehabilitation and other public
agencies such as the Regional Center and Westside
Center for Independent Living.

Learning Disabilities Program

Special services and individual instruction are avail-
able for students with learning disabilities. Students
wishing to improve skills such as reading, writing,
memory, arithmetic and other areas in order to suc-
ceed in their classes may be eligible for this program.

Services available for verified learning disabled

students include:

e Liaison with the Recording for the Blind and
Dyslexic (books on tape)

e Strategic tutoring

o Test proctoring and related accommodations

e Special classes - Learning Skills 40: Introduction to
Learning Disabilities, Learning Skills 41 (A-C): Study
Strategies Learning Foundations

Students who qualify may receive support services,
special classes or both. For eligibility information,
contact the Disabled Students Programs and Services
at (310) 287-4450.

EXTENDED OPPORTUNITY
PROGRAMS & SERVICES (EOP&S)
AND CARE (COOPERATIVE
AGENCIES RESOURCES FOR
EDUCATION) PROGRAMS

EOP&S/Care is a state-funded program consisting of
support services that are above and beyond other
services offered by the college. These services are for
full-time students who are economically and educa-
tionally disadvantaged.

The EOP&S/CARE Office at West Los Angeles College
is located in B4-100, and is open Monday, Tuesday,
Thursday and Friday from 8:00 a.m. to 4:30 p.m.;
Wednesday from 8:00 a.m. to 7:00 p.m.; and 8:00 a.m.
to 1:00 p.m. on Saturday. The telephone number is
(310) 287-4317.

The following are special services that may be
offered to qualifying students:

EOP&S Component

Academic (Educational Plan Development)
Achievement Awards Ceremony

Assessment (Testing)

Book Service Vouchers

College information

Counseling (Class Scheduling, Vocational, Personal)
EOP&S Student Club

Financial Assistance

Instructional Support Services

Outreach, recruitment and orientation to college
Peer Advising

Referrals to Community Agencies

Registration Assistance

College Success Workshops

Special Activities

Tutoring

University Transfer Assistance

University Visitations

Work Study Opportunities

CARE Component

CARE is a special program for single parent head-of-
household students who currently receive CalWORKs/
TANF assistance, have at least one child under the age
of 14, and qualify for the EOP&S Program. CARE may
offer eligible students the following assistance:
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Partial childcare stipends

Book service vouchers

Grants

Bus transportation stipends

Parking permit stipends

Counseling (academic, personal, vocational)
Educational planning

Single-parent workshops -

Community agency referrals

Crisis intervention assistance

CARE is ALSO located in B4-100, telephone
(310) 287-4317.

FINANCIAL AID

Financial Aid is monies made available by the federal
and state governments and private sources in the form
of grants, employment, scholarships and loans. These
monies are available to make it possible for students
to continue their education beyond high school even
if they and/or their family cannot meet the full cost of
the post-secondary school they choose to attend. The
basis for such programs is the belief that parents have
the primary responsibility of assisting their dependents
to meet educational costs, and that financial aid is
available only to fill the gap between a family's contri-
bution and the student’s yearly academic expenses.

How To Apply

Students must complete a Free Application for Federal
Student Aid (FAFSA Code# 008596) and send it to
the appropriate processor listed on the application.

Who Is Eligible
To be considered for financial aid, a student must
meet the following minimum requirements:

1. Be a U.S. citizen or eligible non-citizen. Eligible
non-citizens are permanent U.S. residents who
have documents from the Immigration and
Naturalization Service verifying that their stay in
the U.S. is for other than a temporary purpose.

2. Show that they have a financial need.

3. Demonstrate satisfactory progress in a course of
study leading to an A.A. or A.S. degree, an occu
pational certificate, or transfer to a baccalaureate
degree program. ‘

4. Not be in default on a Perkins Loan or Federal
Stafford Loan at any school they have attended.

5. Not owe a refund on a Federal Pell Grant, Federal

Supplemental Educational Opportunity Grant
(SEOQG) or State Student Incentive Grant.

6. Be registered with the Selective Service if required
(males only).

7. Have a high school diploma or its equivalent, or
provide documentation of “Ability to Benefit.” See
“Satisfactory Progress Policy for Financial Aid Recip-
ients” for further information about the requirements
for students who do not have a high school diploma
or its equivalent.

When To Apply

Deadline and priority filing dates change each academic
year. Students should consult the current financial aid
publications for specific deadline dates. The Los Angeles
Community College District has established one priority
filing date for summer school and one for Fall and
Spring semesters each year. West Los Angeles College
will give first priority to completed applications received
by the priority dates within the guidelines set by federal
and state regulations. Students who have missed the
priority deadline dates are encouraged to apply, as
surplus funds may be available.

If in doubt, call or visit your college Financial Aid Office.
Staff members are available to answer your questions
and help you complete any of the forms. Keep in mind
that it takes 6-8 weeks, and sometimes longer, between
the time you apply for aid and the time your award is
completely processed.

Determining Financial Need

The number and amount of financial awards and pay-
ments are subject to availability of institutional, federal
and state aid funds. The Financial Aid Office will deter-
mine the type of aid and the amount received. Financial
aid awards are based on demonstrated financial need
which is the difference between allowable educational
expenses and the total of a parent’s resources, and/or
the student’s own resources. Resources may include, but
are not limited to salary or wages, veteran’s benefits,
Social Security benefits, or parent and/or student con-
tributions. Resources are then measured against the
institution’s student expense budget to determine
financial need.

A student's resources are determined by reviewing the
financial aid application submitted by the student.
Documentation of resources, including the 1040/Federal
Income Tax return of the parent and/or student may
be required. All information is confidential.
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Community College

Student Alert!

Financial Aid Rules 2002-2004

There is a Federal law about paying back money if
you leave school.

If you get a GRANT and then WITHDRAW from all
your classes, you will OWE money back to the federal
program. Here's how it works:

Based on the day you withdraw, the Financial Aid Office
will calculate the part of the grant that you have
"earned.” Note: If you withdraw after you have earned
60% of your grant, you do not owe any repayment.

EXAMPLE: Say you get $1000 grant. If there are 100
days in the term and you drop out on the 26th day,
then you earned 2.6% of your grant.

The financial aid office will multiply your grant money
and figure out what you earned and did not earn.
$1,000 grant <X> 26% = $260 earned

$1,000 <X> 74% = $740 unearned.

The college will owe some of the money back from
you, depending on the number of units you took:

You took 12 units at $11 each = $132 X 74% (unearned)
= $98 the college has to pay back to the source of
the grant.

You will have to pay back the unearned amount, minus
the college share, times 50%.

$740 <minus sign>$98 = $642 X 50% = $321 you
have to pay to the federal program.

(Don't worry if you don't understand; the financial aid
office will calculate the amount for you.)

If you receive LOAN money and withdraw, you will pay
back the money according to the normal rules of the
loan program. If you receive WORK money and with-
draw, you do not owe anything back. You always get
to keep salary you have earned.

If You are Thinking of Withdrawing or Just Leaving -
Please, Think Again! .

Immediately, see a counselor or advisor and discuss
your academic or personal reasons for leaving. Perhaps
you can stay but take fewer courses.

Maybe there are services (like tutoring or personal
support) that will help you stay. Talk to your teachers;
see what advice and help they can offer.

Don't Leave Unless You Must - But, If You Must,
Take Care of Business Before You Go.

Go to the Financial Aid Office immediately. Learn how
much you will owe and how you will have to repay it.

Please work with the Financial Aid Office. You can
arrange for regular payments with the federal govern-
ment without losing your student aid eligibility, so it’s
important to take care of the details before you go. If
you leave without taking care of this business and you
owe money, the Financial Aid Office will have to put a
national HOLD on your student aid eligibility.

Types Of Financial Aid Grants Available

Grants

FEDERAL PELL GRANT

FEDERAL SUPPLEMENTAL EDUCATIONAL
OPPORTUNITY GRANT (FSEOG)

BUREAU OF INDIAN AFFAIRS GRANT (BIA)
CAL GRANTS:

CAL GRANT-A

CAL GRANT-B

CAL GRANT-C

CAL GRANT-T

Scholarships

LAW ENFORCEMENT PERSONNEL DEPENDENTS
SCHOLARSHIPS

BOARD OF GOVERNORS (BOGW) ENROLLMENT
FEE WAIVERS

Loans

FEDERAL PERKINS LOAN

FEDERAL STAFFORD LOAN PROGRAM

FEDERAL FAMILY EDUCATION LOAN PROGRAMS
(FFELP)

Federal Pell Grant

The Federal Pell Grant is a federally-funded program.
To be eligible, an applicant must be an undergraduate
student and demonstrate financial need. Grants range
from $200 to $4000 per academic year for Los Angeles
Community College District students. The amount of
the award is determined by the Federal Pell Grant
Program, and is in most cases based on the previous
year's income and current asset information provided
in the application. Students who want to apply for the
Pell Grant and other federal financial aid programs
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should complete the Free Application for Federal
Student Aid (FAFSA).

In certain cases, a family’s financial situation can
change because of:

¢ Death in the family

* Separation or divorce

¢ Loss of employment

* Loss of non-taxable income or benefits

In this case, the student will need to contact the Financial
Aid Office for assistance.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

The FSEOG program is a federal program designed
to supplement other sources of financial aid for students
with exceptional need. FSEOG awards at West Los
Angeles College generally range from $200 to $800
per academic year. FSEOG is available for as long as
it takes to complete the first undergraduate degree
within the timeframe coinciding with the LACCD's
Satisfactory Progress Standards. When students apply
for financial aid, they will automatically be considered
for this program based on the eligibility requirements
and packaging policies.

All applicants must file the Free Application for Federal
Student Aid (FAFSA) before the priority deadline date
in order to be considered for this program.

Bureau Of Indian Affairs Grant (BIA)

BIA Grants provide money to help defray the cost of
education for students of American Indian heritage.
Students may apply if they:

1. Are at least one-quarter American Indian, Eskimo,
or Aleut, as certified by the BIA and/or tribal group
services by the BIA,

2. Have financial aid eligibility and scholastic ability,

3. Are working toward an undergraduate or graduate
degree, and

4. Have completed all of the application requirements.

Amounts of the grants vary and are set by the individual
agencies of the BIA. The BIA grant is advantageous’
because, unlike other grants, it may be used to replace
the loan or work portion of the financial aid package.

Applications are available through the office of the
Bureau of Indian Affairs or at the Central California
Agency, Vocational Grants, 1824 Tribute Road, Suite
J, Sacramento, CA 95815. For Higher Education Grant
applications, write to the Office of Indian Education,
2800 Cohage Way, Sacramento, CA 95825.

Cal Grants

The State of California, through the California Student
Aid Commission, sponsors several grant programs for
undergraduate students. These include but are not
limited to CAL Grants, a program to assist the depend-
ents of law enforcement officers who have been killed
or disabled in the line of duty, and a Bilingual Teacher
Grant Program. See the Financial Aid Office for a com-
plete listing of grants, scholarships and loans offered
through the California Student Aid Commission.

To qualify for any of the state-funded grants, students
must be California residents, be U.S. citizens or an eli-
gible non-citizen, obtain a Social Security number, and
be attending (or plan to attend) an eligible school or
college in California. Students can receive only one
CAL Grant, either Cal Grant A, B, Cor T.

Cal Grant A

Although this grant is used at four-year colleges, students
are encouraged to apply for one while attending the
Los Angeles Community Colleges. Cal Grant A helps
low- and middle-income students with tuition costs.
Grant recipients are selected on the basis of financial
need and grade point average.

Students who qualify for a grant and who want to
attend a public community college can have the Student
Aid Commission hold their award until they transfer
to a four-year college. The grant can be held to two
years, but not for more than two years, provided that
the student continues to qualify financially.

To be eligible for a new (first-time) CAL Grant A award,
students must have a minimum of one full academic
year of school work remaining and must be enrolled
in at least 6 units of course work.

To apply, students must submit a Free Application for
Federal Student Aid (FAFSA) by the deadline date.

Cal Grant B

This grant provides a living allowance for entering college
freshmen that come from very low-income families.
Because this grant is intended for students who would
be unable to attend college without such help, all
new Cal Grant B awards are available to students.
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There are several special Cal Grant B awards for com-
munity college students transferring to four-year colleges.
The special award requires enrollment on at least a half-
time basis at an eligible four-year tuition/fee charging
college in the fall of the semester the funds will be

received. The applicant’s last school of attendance

must be a community college. Those who have already
transferred to a four-year college are not eligible for a
special Cal Grant B. At a community college the grant
can range from $100 to $1,551 per academic year.

To apply, students must submit a Free Application for
Federal Student Aid (FAFSA) by the deadline date.

Cal Grant C

This grant is intended for students who desire to train
for specific occupations, vocations or technical careers,
but do not have the financial resources to enter training
programs because they are from low- to middle-
income families.

Grants are limited to $576 at community colleges for
programs ranging in length from four months to two

years. Students must be enrolled in at least 6 units and
demonstrate occupational achievement or aptitude in
the chosen field.

To apply, students must submit a Free Application for
Federal Student Aid (FAFSA) by the deadline date. The
applications are available from the campus Financial
Aid Office.

Cal Grant T
This is a special grant for students whose goal is
teaching.

Law Enforcement Personnel

Dependents Scholarships

This grant program provides educational benefits to
the dependents of California police and other law
enforcement officers (Chiefs of Police, Police Officers,
Sheriffs, Deputy Sheriffs, Marshalls, Deputy Marshalls,
etc.) who have been killed or totally disabled in the
line of duty.

For more information and application material write
directly to the California Student Aid Commission,
1410 Fifth Street, Sacramento, CA 94245-0001.

Board Of Governors Fee Waiver (BOGFW)
The Board of Governors Fee Waiver (BOGFW) is
offered by the California Community Colleges to help
low-income students pay enrollment fees. Fees paid
for students under this program include enrollment

charges for the academic year and for summer session(s).
Applicants do not have to be enrolled in a specific
number of units or courses to receive this waiver. The
fee waiver does not require repayment. Please see
“Enrollment Fee Assistance” for further information.

NON-RESIDENT students are not eligible for BOGFWs.
Note: the Admissions Office makes the determination
of whether a student is a California resident or a non-
resident.

Federal Family Education Loan Programs
(FFELP)

Federal Perkins Loan Program

This loan is a long-term loan repayment program to
help students with exceptional need meet their edu-
cational expenses. Students may borrow up to $4,500
at the community college level, and up to $9,000 to
complete their undergraduate degrees. A Perkins Loan
is available to students showing “exceptional need.”

Repayment Of Loans

Repayment status begins nine months after the borrower
graduates, withdraws, or ceases to be at least a half-
time student, and can be extended to ten years and
nine months after such date. During the repayment
period, 5% interest is charged on the unpaid balance
of the loan principal.

Students who are interested in the terms and conditions
of the loan prior to applying for aid should come to
the Financial Aid Office and ask for a copy of the
promissory note.

Federal Stafford Loan Program

Eligibility for the Stafford Loan Program is based on
financial need. The interest rate on these loans is vari-
able, from 4% to 6%. Interest rates may vary from year
to year. Students with outstanding 7% loans will con-
tinue borrowing at that rate. The federal government
pays the interest while the student is enrolled on a half-
time basis in an eligible educational institution, and
for a six-month grace period afterwards.

These loans are available through participating banks,
savings and loan associations, and credit unions to
California residents or non-residents who will attend a
Los Angeles Community College, and also to California
residents who attend institutions outside of California
for the period of enrollment in school. The loans are
guaranteed by the State of California and insured by
the federal government.
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In order to apply, applicants must submit a Stafford
Loan Application as well as a Free Application for
Federal Student Aid (FAFSA). The maximum amount
that a student can borrow the first year is $2,625; the
second year the maximum amount is $3,500. To be
eligible, a student must be enrolled in at least 6 units
for the entire loan period. Repayment begins six months
after a student ceases being a half-time student, with-
draws, or graduates from school. All potential borrowers
must attend a Debt Management Loan Workshop prior
to being considered for processing for a Stafford Loan.
The school which the applicant will attend must certify
the Stafford Loan Application before it is submitted to
the lender.

Students should refer to the Financial Aid Handbook
for the loan limits set by the Los Angeles Community
College District in an effort to emphasize and promote
prudent debt management.

OTHER SOURCES OF FINANCIAL AID
Employment — Federal Work-Study

Program (FWS)

The FWS program is a Federal program which enables
students to earn part of their financial aid award
through part-time employment. To be eligible, students
must be U.S. citizens or eligible non-citizens, enrolled
in the appropriate number of units, and must maintain
good academic standing while employed under the
program. Hourly wages vary with the type of work,
work experience, and the number of units completed.

Additional Information

The Student Financial Aid section of this catalog is
intended to give students an overview of the financial
aid programs at West Los Angeles College. A financial
aid handbook, The Helping Hand, is available from the
Financial Aid Office. It was written specifically to inform
West Los Angeles College students about matters
pertaining to financial aid on this campus, and it contains
a more comprehensive explanation of satisfactory
academic progress standards, financial aid programs,
procedures and regulations.

How Student Financial Aid

Is Determined

Most financial aid awards are based on demonstrated
financial need, which is the difference between cost of
attendance and the expected family contribution, e.g.

Cost of Attendance <minus sign> Expected Family
Contribution = Need

A parent's or student’s contribution is determined from
the information reported on the FAFSA and may be
verified by a Federal Income Tax Return (1040), and
by agencies providing non-taxable income to the family.

Once the student's financial need and eligibility are
established, a “package of aid” is provided which may
be a combination of different aid programs. This pack-
age can consist of a combination of grant, work-study
and loan monies.

The LACCD prefers to meet a student’s need with a
combination of grant and self-help aid whenever possible.

Satisfactory Academic Progress Policy For
Financial Aid Recipients

To be eligible to receive financial, a student aid must
meet all of the following criteria:

Initial Eligibility

In order to establish initial eligibility when applying for
financial aid, students must be enrolled in a minimum
number of units and are expected to meet all standards
of satisfactory progress based on course work that is

part of the Los Angeles Community College District’s
official student records.

If applicants have one semester in which progress was
sub-standard, they will be placed on probation and
considered for aid. Applicants with two or more
semesters of sub-standard progress are not eligible,
and are expected to go through the appeal process
to be considered.

Educational Goal

Each student must have an educational goal or objective
that can be met at the institution from which financial
aid is requested. Within the LACCD, having an educa-
tional goal is defined as:

1. Being enrolled in an eligible program or course of
study leading to an Associate of Arts or Associate
of Science Degree,

2. Being enrolled in a course leading to a Certificate
upon completion, or

3. Being enrolled in a transfer program leading to a
baccalaureate degree program.
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Application Of Standards

Satisfactory progress will be determined:

1. Upon publication of grades by the college
Admissions Office.

2. Prior to the first disbursement of the Fall and/or
Spring semester(s) for students on probation.

3. Review of the 72-unit limit will occur at the begin-
ning of the student's first semester of attendance.
Students with fewer than 72 units within the LACCD
at the time of review will be considered eligible for
the remainder of that academic year as long as all
other standards are met. .

Failure To Meet The Standards Of
Satisfactory Progress

Students failing to meet any one or more of the stan-
dards will either be placed on financial aid probation
or disqualified from financial aid. Students must be
notified of their status.

Disqualification

Students who are ineligible for financial aid at any
LACCD college are ineligible at all colleges within the
LACCD.

Satisfactory Progress Standards
1. Students must maintain a semester and cumulative
GPA of 2.00.

2. Students must have completed fewer that 72 units
within the LACCD at the start of the academic year.
The college may make exceptions for students who
may require additional units to complete their edu
cational goal.

3. Eligibility for financial aid for classes of Instructional
Television (ITV) must meet the same standards of
regular courses.

Treatment of Various Type of Classes:

Type of Class Financial Aid Eligibility

Yes No
Credit No/Credit Basis X
v X
Audited Classes X

4. Students are allowed 72 units within the LACCD in
which to complete their educational goal. Attending
full time (12 or more units per semester), students
would be expected to complete their program in
three years. Attending part time (6 units), students

would be expected to complete their program in
six years.

5. Students must complete more than 50% of semester
units attempted with a grade of A, B, C, D, F, or CR
each semester.

NOTE: Students should refer to this catalog for rules
relating to repeatability of certain classes.

Continued eligibility is based on progress at the insti-
tution from which aid is requested, except for total
unit limitation.

Financial Aid Probation

1. Students who transfer from colleges outside of the
Los Angeles Community College District who do
not submit academic transcripts from those colleges
will be placed on financial aid probation for one
semester.

2. Los Angeles Community College students receiving
financial aid who fail to meet any one or more of
the standards of satisfactory progress during their
last semester or cumulatively will be placed on
financial aid probation for one semester. Students
who failed to meet the standards at any college in
the LACCD are on probation at all colleges within
the LACCD. Students who fail to meet the standards
of satisfactory progress may be permitted additional
aided probationary semesters in which to meet the
standards; i.e. students on probation who have
made measurable improvement but who have failed
to achieve the minimum standards of satisfactory
progress may be granted additional aided proba
tionary semesters. The colleges establish specific
guidelines as to the circumstances under which
continued probation will be granted.

Determination Of Disqualification
1. Students who have met their educational goal are
ineligible for further financial aid.

2. Students who have failed to meet the standards of
satisfactory progress during their probationary
semester, and who have not been granted continued
probation the following semester, are ineligible for
further financial aid.

3. Students who have completed 72 units with THE
LACCD are ineligible for further financial aid beyond
the academic year in which the 72 units were
completed.
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4. Students who do not achieve a cumulative GPA of
2.00 or better by the end of the second academic
year must be disqualified. The second academic
year is defined as a period of time and is not a
function of the level of enroliment. Additionally, all
other standards of satisfactory progress must be
reviewed and met in order to continue eligibility.

Appeals

Students may appeal financial aid probation or disqual-
ification by submitting a written appeal to the College
Financial Aid Office. The College Financial Aid Office
establishes deadline dates for submission of appeals
through administrative channels established at the
College. Students may be reinstated when they have
met all of the satisfactory progress standards or by an
appeal; however, awards cannot be paid retroactively.

Ability To Benefit

Students who have the qualifications listed below
demonstrate the “Ability to Benefit” from a college
education in accordance with applicable Federal
Regulations.

1. Have received a high school diploma;

2. Have received a certificate of General Education
Development (GED); or Certificate of State
Equivalency of High School.

3. Have successfully completed a two-year program
that is acceptable for full credit toward a bachelor’s
degree.

4. Have passed an independently administered test
that is approved by the Secretary of the Department
of Education.

The Financial Aid Office is located in Bldg. A-12, tele-
phone (310) 287-4532. The Assessment Office is located
in Bldg. A12-100, (310) 287-4462.

HEALTH CENTER FOR STUDENTS
The Student Health Center in Bldg. A-9 (located two
doors from the Campus Sheriff and across from the
Bookstore) offers free or low-cost healthcare services
to all currently-enrolled students. Operating hours are
Monday through Thursday, 8:00 a.m. to 1:00 p.m. and
5:00 p.m. to 8:00 p.m.; and Friday, 8:00 a.m. to 1:00
p.m. The Center is closed on Saturday, Sunday, and
all official holidays. MD voicemail is available when the
Center is closed.

The Student Health Center offers psychological coun-
seling services to students on campus. Counseling hours
are Monday 4:00 p.m. to 8:00 p.m., Wednesday 8:00
a.m. to 1:00 p.m., and Thursday 8:00 a.m. to 1:00 p.m.
For more information on this service, please call

(310) 287-4535 or (310) 287-4478.

The mandatory Student Health Fee of $11 per semester
($8 during the Summer and Winter Intersessions, and
subject to change) underwrites our health services and
is payable at the time of registration.

The Student Health Center requests everyone with
serious medical emergencies on campus to call 911
immediately, and then contact the Campus Sheriff at
(310) 287-4314 in Bldg. A-9, for assistance. The Campus
Sheriff can provide first aid and contact paramedic
and ambulance services in the area.

For more information on the various services available,
please contact the Center at (310) 287-4478.

Immunization Policy

The Department of Health Services wants students to
be immunized against measles. The college will require
such immunization only if it is deemed essential by
the Department of Health Services.

HONORS AND AWARDS (ACADEMIC)
AND DEAN'S LIST REQUIREMENTS

West Los Angeles College encourages academic
excellence. Students who have completed at least 12
units in one semester with a grade point average of
3.5 or better are placed on the Dean’s List and remain
there from semester to semester by maintaining a 3.5
grade-point average. Part-time students are placed on
the Dean’s List after they have accumulated 12 units of
work with a grade-point average of 3.5 or better and
additionally for each semester's increment of 6-11 units
for which a grade point average of 3.5 is maintained.

Notation of Dean’s List achievement is made on the
students’ permanent records. Further recognition is
given these students at a reception in their honor and
by means of a personal letter from the Deans. Students
of outstanding personality, scholarship and leadership
are recognized through the yearly presentation of
awards within the various college divisions. Award
recipients are determined through divisional procedures.

Honor Cords

Braided gold Honor Cords are awarded to those stu-
dents who graduate “With Great Distinction,” which
indicates a grade point average of 3.50 (B+) or better.
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Honor cords in the college colors of blue and gold are
awarded to students who graduate “With Distinction.”
This requires a “B to B+" average of 3.00 to 3.49. Honor
cords are presented only to students who qualify and
participate in the June Commencement Ceremonies.
Students who already possess an Associate in Arts or
equivalent, or an advanced degree are not eligible for
these awards.

Honor Societies :
Alpha Gamma Sigma / Psi Lambda Kappa

Alpha Gamma Sigma is an honor society whose purpose
is to promote and recognize scholastic achievement,
cultural activities, leadership, scholarship, and to
emphasize good character among students. The West
Los Angeles College chapter of AGS, Psi Lambda
Kappa, is involved in many campus activities and
achieves community outreach through its charitable
donations and service work at the college. Members
of AGS assist with major college events such as the
Dean’s Honor Reception, the Scholarship Reception,
and Commencement. Visit our website for more info:
www.geocities.com/ags_wlac/AGS.

Phi Theta Kappa - International Honor

Society

The purpose of Phi Theta Kappa is to recognize and
encourage scholarship among two-year college students.
To achieve this purpose, PTK provides an opportunity
to develop leadership through service, for an intellec-
tual climate in which to exchange ideas and ideals, for
lively fellowship for scholars, and for stimulation of
interest in continuing academic excellence. Students
must have earned and maintain a 3.5 grade point
average to be a member of PTK. PTK membership is
open to both full-time, part-time, and International
students. PTK currently meets once per month.

For further information, please see Dr. McMaster in
B8-100.

INTERCOLLEGIATE ATHLETICS

West Los Angeles College is a member of the Western
State Athletic Conference along with Allan Hancock
College, Bakersfield Coliege, Glendale College, Los
Angeles Pierce College, Los Angeles Valley College,
Santa Barbara City College, Ventura College, Oxnard
College, College of the Canyons, Cuesta College,
Moorpark College, and Santa Monica College. The
Western Athletic States Conference and the Community
College League of California Athletic codes govern
competition and eligibility.

Intercollegiate competition for men is offered in bas-
ketball, cross-country, football, and track and field.
Competition for women is offered in basketball, cross-
country, ice hockey, track and field and volleyball.

All questions pertaining to athletic eligibility should be
directed to the Conference Administrative Representa-
tive, Dr. Lawrence Jarmon at (310) 287-4579, or the

Director of Athletics (Mr. Steven Butler, at (310) 287-4577.

INTERNATIONAL STUDENTS

International (F-1) Visa Students/Admissions
West Los Angeles College is an institution approved by
the United States Immigration and Naturalization Service
to issue certificates of eligibility for non-immigrant (F-1)
student status. West Los Angeles College accepts a
number of qualified International students each semester
who wish to pursue occupational, transfer, and A.A.
degree curricula.

All applicants must meet the following admission
criteria:

1. Demonstrate English language ability adequate to
enable the student to profit from instruction at the
college level. Adequacy of English proficiency is
determined by a satisfactory score on the Test of
English as a Foreign Language (TOEFL). A score of
450 standard or 133 computer is the minimum
acceptable score. Transfer applications in the U.S.
may substitute WLAC placement exam results for
the TOEFL.

2. Show evidence of academic achievement equiva-
lent to an American high school education.

3. Demonstrate the ability to pay the non-resident
tuition, enrollment fee, and personal living expenses
for one year.

Once an International student has been accepted as a
student at West Los Angeles College, the student must
maintain a full-time academic load of 12 or more units
per semester. A number of services are available to
International students such as counseling, orientation,
a language laboratory, and an International student
organization. Information is available in the International
Student Services Office in the trailer opposite the
Admissions Office, Bldg. A13.

All International students should contact the International
Student Services Office, and all students are highly
encouraged to carry health insurance.
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TRANSFER HONORS PROGRAM

(Formerly TAP/Scholars Program)

The Transfer Honors Program (THP) of West Los Angeles
College is designed to better prepare the highly moti-
vated students to transfer successfully to a four-year
college or university. Students who complete the
Transfer Honors Program receive guaranteed priority
admission into the following Alliance institutions:

Public Universities:

UCLA

UC Irvine

UC Riverside

UC Santa Barbara

UC Santa Cruz

San Diego State University
San Francisco State University

Private Colleges & Universities:
Chapman University

Occidental College

Pacific University

Pepperdine University

Pitzer College

Pomona College

University of Judaism

Whitman College

The program is small to allow students to actively par-
ticipate, and to provide students with individual coun-
seling and attention. Small classes encourage close
interaction with faculty mentors. In addition, tutoring
and support are available to help students through
the program.

Special features of the program:

 Greater potential for priority transfer admission to
top universities.

e Priority in application for Transfer Alliance Program
scholarships.

¢ An enriched and vigorous academic program to
assist in the transfer process.

e Regular opportunities for interaction and individual
conferences with faculty and program director.

e Access to an Honors Counselor.

e Transcripts reflect participation in the program.

« Guest speakers, seminars, field trips to cultural events
and concerts to further enhance Honors classes.

e Bus trips and tours to Alliance universities.

« Participation in the annual Honors Students Research
Conference at UC Irvine.

e Monthly Honors workshops/luncheons on transfer
applications and further transfer benefits.

Transfer Honors Program

Admissions Requirements

e Minimum of 3.0 Grade Point Average (GPA) from
high school; or if already at West, have completed
12 transferable college units with a 3.0 GPA or better.

e Must be eligible to take English 101.

e Mandatory meeting with May Du Bois, Program
Director.

For More Information please contact: May Du Bois,
Director at (310) 287-4397, or FAX (310) 841-0396 or
Dr. Katherine Wolf, Counselor, at (310) 287-4247 and
visit the WLAC Web site at www.wlac.edu.

For specific information about courses, consult the
current class schedule.

SCHOLARSHIPS

Throughout the year, West Los Angeles College receives
announcements on scholarship opportunities for students.
The focus of each scholarship is different; some require
good grades, some require financial need, and some
are awarded to students majoring in specific areas of
study. The Student Activities Office will post these
announcements on its bulletin boards as well as make
general announcements in campus media.

Updated information and scholarship applications will
be available in December 2002 in the Student Activities
Bldg., A-5, the Student Services Office, Bldg. A-1 3,
and the Financial Aid Office, Bldg. A-12-102.

The following scholarships may be offered through
West Los Angeles College:

1. WLAC FOUNDATION SCHOLARSHIP

Awards of $1000 and $2000 are offered to students
of any major who have completed at least 45 units at
West Los Angeles College, and have demonstrated
excellence in the classroom. Minimum GPA is 3.75.

2. DON LEIFFER AWARDS

Awards of $500 are made to recognize outstanding
academic achievement by students representing each
of the college’s ten academic divisions.

3. ASSOCIATED STUDENTS ORGANIZATION
AWARDS FOR ACADEMIC ACHIEVEMENT

The Associated Students Organization, in conjunction
with the ten instructional divisions, makes one $100
award per division to an outstanding student selected
by division faculty members. Recipients must be

ASO members.
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4. ASSOCIATED STUDENTS ORGANIZATION
LEADERSHIP AWARDS

The Associated Students Organization, in conjunction
with the ten instructional divisions, makes one $100
award per division to a student who has exhibited
leadership or strong involvement in college and com-
munity activities. Recipients must be ASO members.
For further information, contact a division chairperson.

5. ISABEL SHANE MEMORIAL AWARD

One $250 award is made to an outstanding art or music
major. The award may be made in the areas of design,
ceramics, history, painting, choral music, instrumental

music, piano, multi-media or computer graphics.

6. ANDREW MASON MEMORIAL AWARD

This $250 award in honor of Andrew Mason, long-
time professor of Science, is made to a student who
excels in the field of science.

7. LYDIA VERA SORRENTO AWARD
This fund provides a $250 award for a student who
achieves academic excellence in foreign languages.

8. CHARLES S. REMY JR. MEMORIAL AWARD
Two $450 scholarships are given in honor of the first
student body president of West, and is awarded to
students who have exhibited outstanding leadership
on campus or in the community. '

9. THE ALBERT D. SANCHEZ AWARD

One award of $250 is given to a full-time student who
has completed at least 15 units in the Aviation Main-
tenance Technician (AMT) or Aviation Electronics
Technology (AET) Program. The student must have a
GPA of 3.0 or above, both in the major and in general
education courses. The recipient must have a demon-
strated record of service to the community, and financial
need may be considered as well.

10. THE HENRY KUBO MEMORIAL AWARD FOR
EXCELLENCE IN MATHEMATICS

This $250 award is made annually to an outstanding
student in Mathematics in honor of Henry Kubo, long-
time professor of Mathematics.

11. THE MORRIS J. HELDMAN CHEMISTRY AWARD
This $250 award, in memoriam for WLAC's founding
president, is made to an outstanding Chemistry student.

12. IRVING R. TANNENBAUM MEMORIAL AWARD
This $250 award is made to a second-year student who
intends to transfer to a four-year college or university
to continue studying physical or biological science.

The award is made in honor of Irving R. Tannenbaum,

long-time professor of Chemistry.

13. ALPHA GAMMA SIGMA (AGS) LEADERSHIP
AWARD

This $150 award is made to an AGS student who has
demonstrated leadership skills for one semester or more.

14. ALPHA GAMMA SIGMA (AGS) SCHOLASTIC
AWARD

This $150 award is made to an AGS student who has
demonstrated outstanding scholastic achievement
during the previous year.

15. THE WLAC “OUTSTANDING ATHLETE” AWARD
One $100 award is given to an athlete who has made
outstanding athletic contributions and has completed
more than 36 units.

16. MARK D. LIT AWARDS
These two awards for $200 each are for all majors who
work and support a family while they attend school.

17. CHARLES H. BROWN SCHOLARSHIP AND
LEADERSHIP AWARDS

The two awards are given to individuals who have
demonstrated scholarship ($200), and leadership and
community service involvement ($100). These students
must have a declared major and have demonstrated
financial need.

18. LINDA M. THOR AWARD

This $250 award is given to a single parent who is
employed full time. While academic achievement is
an important criterion for selection, the potential for
community service and leadership is also important.

19. DOROTHY G. GIBSON AWARD

This $250 award is given to a student who has been out
of college at least two years and has returned to WLAC
in the last year to continue his or her education. The
student must also have demonstrated financial need.

20. EOP&S/CARE SCHOLARSHIP
Two $100 awards for EOP&S/CARE-eligible, single
parent students with unmet financial needs.

21. WLAC FACULTY ACADEMIC SENATE
SCHOLARSHIP

One scholarship of $100 is awarded to a student who
has completed at least 24 units and is on a transfer
track to a four-year college or university. Student
must show leadership skills or involvement in school
government, community, or extracurricular activities.
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22. AVALON FOODS SCHOLARSHIP

Four scholarships of $250 each are awarded to out-
standing ASO or club officers with demonstrated
leadership ability. Recipients must be ASO members.

23. ELIZABETH P. NUCKOLLS MEMORIAL AWARD
This $300 award is made to a student with demonstrated
excellence in physical or life sciences. The Zonta Club
of Los Angeles administers this award on behalf of Liz
Nuckolls, a long-time professor of Science and a former
Club member.

24. ALPHA GAMMA SIGMA SERVICE AWARD
This $150 award is made to an AGS student who has
performed outstanding volunteer services.

25. EUGENE N. PHELPS MEMORIAL ACHIEVEMENT
AWARD

This $500 award is made in honor of Eugene N. Phelps,
long-time professor of American Culture. It is given to
a student who has completed History 41 and/or History
42 and will be transferring to a four-year college or
university in the fall. Demonstrated community service
is desirable; financial need may be a consideration.

26. WLAC FALL FEST VENDORS AWARD

This $200 award is given to any student returning to
college at least 15 years after high school, and who has
been enrolled for two semesters in a business or art
major, has a minimum GPA of 2.5, and has completed
35 or more units.

27. JAN NATHAN, PMA PUBLISHERS AWARD
This $200 award is given to any student returning to
college at least 15 years after high school.

28./29./30. MATHEMATICS DEPARTMENT AWARDS
Three individual awards of $100 each will be given to
students who have demonstrated diligence in completing
a combination of specified Mathematics courses.

31. DENTAL HYGIENE ALUMNI AWARD

This $200 award is presented to the graduating student
who demonstrates outstanding professionalism. The
student has provided compassionate and caring therapy
to patients, and maintained integrity and respect in
his or her relationships with patients, classmates and
faculty.

32. ROBERT LENCH HONORS SCHOLARSHIP

One award of $500 is offered to a graduating Transfer
Honors Program student of any major. This scholarship
provides assistance to complete his or her baccalaureate
degree.

33. RABBI SIDNEY J. JACOBS MEMORIAL
SCHOLARSHIP

An annual monetary award of at least $200 is offered
through the Hillel of WLAC.

34. GWEN-MARIE THOMAS “NO STOPPING ME
NOW" AWARD

This scholarship of $400 is awarded to an African-
American or Latino male who has been in the State or
Federal system, and has followed a proven path of
educational improvement and community service.

35. GWEN-MARIE THOMAS “MY HEROINE” AWARD
This $400 award is to assist a single parent who is a first-
generation college student, enrolled in a minimum of
9 units, and employed at least 20 hours per week.

36. DOROTHY C. KAHN-GALLOWAY CHILD
DEVELOPMENT TEACHER-TRAINING SCHOLARSHIP
The purpose of this $200 scholarship is to assist Child
Development students in their quest to complete teacher
preparation. The recipient of this scholarship must show
evidence of real commitment to the enhancement of
the lives of young children, and show evidence of
commitment to his or her scholastic endeavors.

Complete information and scholarship applications are
available in the Financial Aid Office, Bldg. A12-102, in
the Dean of Student Services Office, Bldg. A-13, and
in the Student Activities Building, A-5.

STUDENTS’ RIGHT TO KNOW

In compliance with the Students’-Right-to-Know and
Campus Security Act of 1990 (Public Law 101-542), it
is the policy of the Los Angeles Community College
District and West Los Angeles College to make available
its completion and transfer rates to all current and
prospective students. Beginning in Fall 1996, a cohort
of all certificate-, degree-, and transfer-seeking first-time,
full-time students were tracked over a three year period.
These rates do not represent the success rates of the
entire student population at West Los Angeles College,
nor do they account for student outcomes occurring
after this three-year period. The completion rate num-
bers for West Los Angeles College can be found at:
http://srtk.cccco.edu/index.asp.

THE TRANSFER CENTER

The goal of the Transfer Center is to identify and
encourage students to avail themselves of transfer
services, and in doing so, increase student transfer
readiness and transfer success. In conjunction with
other college programs and services, students will be
informed of all that the college has to offer to pre-
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pare for higher education. collaborative efforts with
faculty will also serve to engage students with transfer
information and services.

The Transfer Center Coordinator will work with other
college staff to build relationships with four year insti-
tutions. In cooperation with university representatives,
the Transfer Center Coordinator will coordinate work-
shops on admissions, application assistance, transfer
transition and other information.

The Transfer Center will produce a monthly calendar
of events. University representatives will visit on a
regular basis, and provide current information to stu-
dents. Activities will also include announcement of
and participation in events at four year institutions.
The Transfer Center will become a comfortable place
to sit, lounge, and review transfer literature, computer
based information, and interact with others interested
in higher education. Peer advisors are available to
provide encouragement, motivation and follow-up
services based upon their recent successes at UCLA.

Students are encouraged to call or visit the Transfer
Center located in Bldg. A-13, for services. For more
information, please call (310) 287-4353.

VETERANS SERVICES

West Los Angeles College programs are approved for
veterans, enabling the College to work in close coop-
eration with the Veterans Administration by offering
training under the provisions of Public Law 894 (Federal
Education Rehabilitation Program), and Public Law 634
(War Orphans Act). WLAC also works closely with the
California Veterans Educational Institute under the pro-
visions of Chapter 34, Title 38, of the United States
Code.

In order to be eligible to receive assistance, students
must apply to the college, meet all admission require-
ments, and complete the necessary “Veterans Educational
Benefits” forms (obtained from and returned to the
Veterans Affairs Office). Veterans receiving assistance are
responsible for knowing and strictly observing the reg-
ulations regarding a change of objectives, withdrawing
from classes, overpayments, program planning, and
the 60-unit rule.

The Veterans Affairs Office is located in the Student
Services Bldg. A-13, and provides information and
services for all veterans.

Changes Of Objectives

Veterans may make one change of objective during
the period of their entitlement. A change of major,
however, is not necessarily a change of objective. A
change of major results in a change of objective when
an extension of time is necessary to complete the
new objective or when a new degree is required.

Withdrawals

It is the responsibility of veterans to immediately inform
the Office of Veterans Affairs of any changes in enroll-
ment status (changes in units taken). The last day of
veteran’s attendance in class must be immediately
reported to the Veterans Administration in order to
avoid overpayments. An excessive number of units of
W may lead to academic probation or disqualification.
Filling out the appropriate form or giving written notice
to the Admissions Office completes official withdrawal
from a class.

Selective Service

Under Veteran Affairs; according to duration Code
section 66500, all male applicants to undergraduate
admissions are obligated to register with the Selective
Service.
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BOOKSTORE

The WLAC Bookstore, located in Bldg. A-8, offers a
variety of services to the students, faculty, and staff of
West Los Angeles College. It is open six days a week,
Monday through Saturday, and four evenings a week,
Monday through Thursday.

The Bookstore sells required textbooks and supplies,
imprinted sportswear, general books, study aids, com-
puter software, and magazines. We also operate a
convenience store that stocks a wide variety of snacks
and beverages.

The Bookstore accepts Visa, MasterCard, Discover,
and American Express charge cards. The Bookstore
also accepts personal checks from students with a
valid student ID or printout of classes, and a current
drivers license.

The Bookstore buys back used books during the last
week of final exams in the Fall and Spring term, and
for the last two days of the Summer and Winter
Intersession terms. The Bookstore telephone number
is (310) 287-4560.

BUSINESS DIVISION COMPUTER
CENTER

The Data Center is located in CE-101 and is for use
by students registered in Computer Science
Information Technology and Computer Applications
and Office Technology classes. The lab is equipped
with 75 IBM-compatible computers plus several scan-
ners, laser printers, and large print monitor stations.
It is networked with a NOVELL system and is Internet
connected. Classes are not scheduled into this lab
and it is for individual use by Computer Science or
Computer Applications students.

In addition, several nearby labs are equipped with a
total of 90 computers on the same network. These
rooms function as part-time classrooms and part-time
labs for individual Computer Science or Computer
Applications classes or students.

There are two more classrooms equipped with computers
for use by programming, MCSE certification, or CISCO
Systems certification classes. WLAC is a certified MCSE
Training Center, and CISCO provider. Students who take
applications classes may also be preparing for MOUS

certification, although we are not an official site.

Two classes are available for students who wish to use
the lab independently to supplement their Computer
Science or Computer Applications courses. These are

CSIT-991 and CAQOT-64, each of which carries one unit
of credit. Instructors are available at selected times to
assist those students.

The labs are staffed with Instructional Assistants and
student tutors.

Software available on this network includes: MS
Assembler, MS Visual C++, MS Visual BASIC, MS Visual
J++, MS Word, WordPerfect, MS Excel, MS PowerPoint,
MS Access, MS Outlook, PageMaker, QuickBooks, MS
Front Page, Glencoe Keyboarding, Integrated
Accounting for Payroll, and Legal Solutions. The lab
strives to use the current releases of these programs.

The lab is open Mondays thru Thursdays 8 a.m. until
10 p.m., and Fridays and Saturdays until 4 p.m. Students
not enrolled in Computer Science or Computer
Applications classes may use the open computer lab
in the Learning Resource Center nearby.

CENTER FOR ECONOMIC
DEVELOPMENT AND CONTINUING
EDUCATION (CEDCE)

The Center for Economic Development and Continuing
Education (CEDCE) of West Los Angeles College is a
non-profit business assistance center meeting the
needs of business throughout Los Angeles County
and the Southern California region. Since 1982, CEDCE
has served over 5,000 employers and trained over
10,000 employees. Our client base is diverse, ranging
from very small companies to large corporations. Our
clients reflect the regional economy and include a
broad range of industries such as technology, manu-
facturing, hospitality, health care, and service.

The Center has an integrated portfolio of assessment,
consulting, and training services designed to solve
your company's challenges. We offer training in a
wide range of subjects including Customer Service,
Management, Communication, Lean Manufacturing,
Problem Solving, and Computer Applications. Inquire
about our Laptop Computer Mobile Lab!

All of our training is customized to meet your needs
and is delivered at your company site at times con-
venient to your schedule. Initial site visits and consul-
tations are offered at no charge. The Center leverages
resources by developing partnerships with industry,
government, education, and community based organ-
izations. These partnerships often result in reduced
costs to companies for customized training and serv-
ices. Contact us at (310) 287-4465 or visit our website
at www.wlac.edu/CEDCE/index.html.

West Los Angeles College « 2002 2004 Catalog « 41




CITIZENSHIP PROGRAM

The Citizenship Education Program at West Los
Angeles College provides classes in preparation for
U.S. Naturalization. Classes include basic English, with
emphasis on oral and written language for everyday
life. Classes focus on U.S. and California government
structure, and the duties and privileges of U.S. citizen-
ship. Students are provided with assistance in com-
pleting the N-400 Form for Naturalization as part of
the class. Classes are non-credit and are offered at
off-campus locations. For dates, locations of classes
and further information, please call (310) 287-4427.

DISTANCE LEARNING PROGRAM

Anytime, anywhere, education is online at West Los
Angeles College! Get connected with West's compre-
hensive Distance Learning Program and earn college
credit in a variety of courses that provide flexibility in
scheduling, and the ability to study at home. Distance
learning classes feature the same content and trans-
ferability as their campus-based counterparts.

Online Courses

Online courses are fully interactive and most do not
require any campus visits. Students have the flexibility
of accessing course work 24 hours a day, 7 days a week
from any updated computer with Internet access.
Students are also welcome to access online courses
using the Library Internet Research Lab (LIRL) on the
2nd floor of the HLRC.

Online course offerings include: Administration of
Justice 1, Administration of Justice 14, Dental Hygiene
108, Dental Hygiene 153, English 28, English 101,
English 102, English 103, English 127, English 130,
English 209, English 239, English 240, History 11,
History 12, Learning Skills 73, Library Science 101,
Multimedia 100, Political Science 7, Theater 100,
Travel 100, Travel 155, Travel 180 and Travel 200.

Dental Hygiene 101 and Dental Hygiene 151 are on-
campus courses with online course supplements.

Please see the Online Classes section in the current
Schedule of Classes for detailed information regard-
ing requirements for taking online courses.

‘Additional online courses are currently being developed.
A complete list of online courses and instructor infor-
mation is available online on the Distance Learning
Program website at http://www.wlac.edu/online or by
contacting Eric Ichon, Distance Learning Program
Coordinator, at (310) 287-4305, or by e-mail at
ichone@wlac.edu <mailto:ichone@wlac.edu>.

FOOD SERVICE

A wide variety of vending machines are available in
the Pavilion located on the campus upper terrace and
near the HLRC. Also, a catering truck contracted
through the Associated Students Organization provides
hot and cold meals both days and evenings, and is
located near the Pavilion, next to the ASO Student
Lounge, Bldg. A-1.

HOUSING

The college does not provide residence facilities
on campus. Rooms and apartments are available in
nearby communities.

JOB PLACEMENT SERVICES

The EDD Job Placement Office is located in the
Workforce Development Center, Bldg. A-4. Employment
counseling and job opportunities are provided for stu-
dents and members of the community. EDD provides
online Internet job searches through CALJOBS.

For more information, please call the EDD Office at
(310) 287-4310.

JUMPSTART PROGRAM

The West Los Angeles JumpStart Program allows high
school students to dream big and reach those dreams
one step at a time. JumpStart motivates students to
pursue higher-level preparation, it integrates- academic
and technical curriculum, it educates to satisfy career-
and life-long learning, and it articulates instructional
programs between secondary and post-secondary
educational institutions. ’

High school students have the opportunity to take
college courses and receive both high school and col-
lege credit. Students must obtain the permission of
their parent/guardian and high school counselor.

For more information, please contact the JumpStart
Program at (310) 287-4335.

LIBRARY AND LEARNING
RESOURCES

The Division of Library & Learning Resources occupies
the Heldman Learning Resource Center (HRLC), and is
comprised of two major components: the Library itself,
and the Learning Activities section. The Learning
Activities section is located on the 1st floor, and the
Library is located on the 2nd and 3rd floors.

The Library has a hard copy collection of approximately
70,000 volumes, most of which are available for gen-
eral circulation use on the 3rd floor of the HLRC.
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Other titles are held either in the Reference or the
Reserve sections on the 2nd floor. These print sources
include books, monographs, government documents,
maps, encyclopedias, dictionaries, and legal materials.
Other hardcopy resources include a collection of serials
or periodicals of 180 titles. The Library also maintains
an instructional media collection of DVDs, video tapes,
CDs, and audio recordings. These are also located on
the 2nd floor of the HRLC.

Computerized resources are available at the school’s
only freely-accessible computer Lab—the Library
Internet Research Lab (LIRL), and the Library Internet
Research Classroom (LIRC), where the Library’s biblio-
graphic instruction and information competency
courses take place.

Together the LIRL and LIRC provide nearly 70 computers
that offer Internet access, research databases (including
an online catalog), and selected Microsoft Office
applications. Library users are served by librarians
who provide reference and research strategies, and
by library technicians who assist with maintaining the
collections, the computer networks, and who also
provide other traditional library services.

The Learning Activities section is made up of Learning
Skills and Tutorial Services, both located on the 1st
floor of the HLRC. Learning Skills offers classes that
address basic skills in language acquisition and math-
ematics in a computer-assisted environment. The
Plato Lab and the PC Lab support this environment.

Another lab, the Foreign Language Lab, provides sup-
port to the college’s foreign language classes. Tutorial
Services provides peer and group tutoring to all students
on campus, whether they are general students or are
part of a special student population. Special populations
include students who receive TRIO Services (Tutoring,
Upward Bound, and Student Success services), and
Expanded Opportunity Program & Services (EOP&S).

Library

Access to all Library and Instructional Media Center
materials including audio and video tapes, is online;
that is, obtainable through the use of the Library's
computer catalog called TOMUS—the only one of its
kind in the nine-campus Los Angeles Community
College District—and through its CD-ROM computer.
Skilled librarians are available to guide patrons in the
use of this state-of-the-art library technology, as well
as to assist students in the more traditional aspects of
library research.

Library facilities accommodate a wide range of study-
ing and learning styles. There are private study carrels,
group-study and conference rooms as well as tables
and modular seating arrangements. Current Library
hours are 7:45 a.m. to 9 p.m. Monday through
Thursday; 7:45 a.m. to 3:00 p.m. Friday; and 8 a.m. to
3:00 p.m. on Saturday.

Computer-Assisted Instruction (CAl)
Located in the HLRC, computer assisted instruction is
available in open laboratories. Students may enroll in
open-entry/open-exit, self-paced, individualized
Learning Skills courses to assist them in their academic
program of study. No advanced reservations are
required to use the computers. Students may use pro-
grams for English, humanities, music, accounting, math,
algebra, calculus, physiology, and biology, among
others, to review and to learn new subject matter.
Word processing programs are also available so the
student can write assigned essays using the computer
and print them out on an Imagewriter or laser printer.

Language Lab

The Language Lab is located on the first floor of the
Heldman Learning Resources Center. The Language
Lab houses computers and video- and audio-cassette
players which enable students to test and drill them-
selves on foreign language grammar and vocabulary.
Students will find that it is a special place to help sup-
plement their foreign language study in an interesting
and effective setting. Students who complete sixteen
hours of lab work per semester receive one unit of credit.

Tutorial Services

A campus-wide, free Tutorial Services Program provides
assistance in many subjects. Arrangements may be
made for individual and group tutoring (by instructor-
recommended tutors) days and evenings on the first
floor of the HLRC. This free tutoring program is sup-
plemented by the Computer-Assisted Instruction center
(CAl), also located on the first floor of the HLRC.

Writing Lab

The Writing Lab, located on the first floor of the HLRC,
is available on a drop-in basis to any student wanting
help with organizing, writing, and revising papers.
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PROGRAM FOR ACCELERATED
COLLEGE EDUCATION (PACE)

PACE is a unique two-year, 60-unit curriculum offered
by West Los Angeles College to meet the needs of
students working full time. The program is designed
to satisfy the lower-division general education require-

ments at all California Staté Universities and Colleges. .

With additional courses, PACE also meets the lower-
division requirements of a number of majors at other
four-year institutions.

Each semester, 12 units (6 units during the Summer
and 6 units during Winter Intersession) are presented
as a theme, and are team-taught in an interdisciplinary
environment. Students must enroll in all four courses
plus two in the Summer. Classes are offered on and
off campus from 6 p.m. to 10 p.m.

For additional information, call the PACE/Weekend
College Office at (310) 287-4369. or the Counseling
Office at (310) 287-4247.

SAFETY AND SHERIFF'S SERVICES

The Los Angeles Community College District maintains
a Sheriff's Department on campus. All officers in this
department are peace officers of the State of California
and are fully trained at the Los Angeles County Sheriff's
Department Academy. They exceed all requirements
necessary for police employment.

The Sheriff's Department is located in Bldg. A-9, across
from the Admissions Office, Bldg. A-13. The office is
open from 8 a.m. to 10 p.m. The College Sheriffs are
on campus 24 hours a day throughout the year. The
Sheriff's Department handles civil and criminal com-
plaints, and illness and injury problems. The Sheriffs
also provide a lost and found service, parking decals
and general assistance relating to the campus. Telephone
(310) 287-4314 or (310) 287-4315.

Parking Regulations, Areas,

and Transportation

Well-lighted parking facilities are available on campus
for over 1,000 cars. All California vehicle code rules
and regulations are applicable at the college, and the
campus speed limit is 5 m.p.h.

In accordance with California Vehicle Code 21113A
and California Education Code 72247, the following
regulations will be enforced on this campus. Violators
will be cited by the College Sheriff's Office, which is
not authorized to grant any privileges deviating from
the rules. Visitors may obtain temporary parking permits
from the Campus Sheriff's Office, Bldg. A-9.

Note: Vehicles parked inside the campus MUST park
within a marked stall or be subject to citation.

Students may only park in the following parking lots:

Parking Lot 5 Entry on Freshman Drive

Parking Lot 7 Entry on Albert Vera or
South B Streets

Parking Lot 8 Entry on Albert Vera or

C Streets
Parking Lot 9 Entry at top of Albert Vera
East of Fine Arts Bldg.  Street

Student parking permits are issued in the Business
Office, Bldg. A-13, upon payment of the usual student
parking fees.

Disabled or handicapped students parking on campus
are required to have a valid State handicapped placard
or permit in addition to a valid WLAC parking permit.

WLAC maintains parking for disabled and handicapped
persons. Vehicles in parking stalls designated “Disabled
Parking Only” or “Handicapped Parking Only” MUST
display both a valid State handicapped placard or
permit and a West Los Angeles College student, staff,
or visitor parking permit.

WLAC is served by Culver City Bus Lines 3 and 4,
which connect with Southern California Rapid Transit
District buses.

The College can be reached from the San Diego Freeway
north and south by exiting at the Jefferson Boulevard
off-ramp. It can also be reached from the Santa Monica
Freeway east and west by exiting at the Overland off-
ramp and proceeding south to Freshman Drive.

WEEKEND COLLEGE

A selection of courses is available for university trans-
fer and attainment of a liberal arts Associate in Arts
Degree. The classes meet every Saturday for six hours,
in six-week sessions. English courses meet for eight
Saturdays. They require home study of educational
videos.

For more information, call the Counseling Office
(310) 287-4247 or the PACE/Weekend College Office
(310) 287-4369.
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WESTSIDE EXTENSION
(WLAC Community Services)

Westside Extension offers an array of elective, not-for-
credit classes, workshops and one-day seminars in a wide
variety of topics, including arts and crafts, computers,
business, personal finance, performing arts, writing and
personal development. Extension classes are usually
taken for career development, personal growth or simply
enjoyment, and usually there are no tests or home-
work. A class may meet just once during a semester,
or for several sessions, depending on the topic.

The Extension Program is self-supporting, with all rev-
enues generated from class registration fees. Financial
assistance is not available. Three times a year, a Westside
Extension brochure of classes is mailed to local residents
to promote upcoming classes. Registrations and pay-
ment of class fees are handled through the Extension
Office only. Westside Extension can be reached at

(310) 287-4475 or www.wlac.edu/westside/index.htm.

The office is located in the lobby of the Women's P.E.
Building. See the website for office hours, as they vary
throughout the year.

WORKFORCE

DEVELOPMENT CENTER
CalWORKS/Workforce Development/

Americorps/GED

CalWORKs (California Work Opportunity and Responsi-
bility to Kids) program provides Welfare-to-Work serv-
ices designed to help remove barriers to employment
and encourage economic self-sufficiency. CalWORKs
replaces AFDC, and includes vocational education,
childcare, work-study, and academic support services.
The CalWORKs Office is located in the Workforce
Development Center, Bldg. A-4, behind the Student
Center. For more information, stop in or call

(310) 287-4261.

Soccial P & Suonort Serd
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Student Conduct

STANDARDS OF STUDENT CONDUCT

A student enrolling in one of the Los Angeles Community
Colleges may rightfully expect that the faculty and
administrators will maintain an environment in which
there is freedom to learn. This requires that there be
appropriate conditions and opportunities in the class-
room and on the campus. As members of the college
community, students should be encouraged to develop
the capacity for critical judgments; to engage in sus-
tained and independent search for truth; and to exercise
their rights to free inquiry and free speech in a respon-
sible, non-violent manner.

The following is based on the provisions of the California
Education Code, the California Penal Code and the
LACCD Board of Trustees.

Board Rule 9803.10
Willful disobedience to directions of College officials
acting in the performance of their duties.

Board Rule 9803.11

Violation of College rules and regulations including
those concerning student organizations, the use of
College facilities, or the time, place, and manner of
public expression or distribution of materials.

Board Rule 9803.12
Dishonesty, such as cheating, or knowingly furnishing
false information to the Colleges.

Board Rule 9803.13
Unauthorized entry to or use of the College facilities.

Board Rule 9803.14
College documents; Forgery alteration, or misuse of
College documents, records or identification.

Board Rule 9803.15
Obstruction or disruption of classes, administration,
disciplinary procedures, or authorized College activities.

Board Rule 9803.16

Theft of or damage to property belonging to the
College, a member of the College Community, or a
- campus visitor.

Board Rule 9803.17

Interference with Peace of College. The malicious or
willful disturbance of the peace or quiet of any Los
Angeles Community Colleges by loud or unusual noise
or any threat, challenge to fight, fight, or violation of
any rules of conduct as set forth in this Article. Any
person whose conduct violates this section shall be
considered to have interfered with the peaceful conduct

of the activities of the college where such acts are
committed.

Board Rule 9803.18

Assault or battery, abuse, or any threat of force or
violence directed toward any member of the College
Community or campus visitor engaged in authorized
activities.

Board Rule 9803.19

Alcohol and Drugs. Any possession of controlled sub-
stances which would constitute a violation of Health
and Safety Code section 11350 or Business and Profes-
sions Code Section 4230, any use of controlled sub-
stances the possession of which are prohibited by the
same, or any possession or use of alcoholic beverages
while on any property owned or used by the District
or colleges of the District or while participating in any
District or college-sponsored function or field trip.
“Controlled substances,” as used in this section, include
but are not limited to the following drugs and narcotics:
opiates, opium and opium derivatives

mescaline e

hallucinogenic substances

peyote

marijuana

stimulants and depressants

cocaine

@*0ap Ty

Board Rule 9803.20

Lethal Weapons; Possession, while on a college campus
or at a college sponsored function, of any object that
might be used as a lethal weapon is forbidden all per-
sons except sworn peace officers, police officers and
other governmental employees charged with policing
responsibilities.

Board Rule 9805.10

Assault or Abuse of Instructor. Every parent, guardian,
or other person who assaults or abuses any instructor
employed by the District in the presence or hearing
of a community college student or in the presence of
other community college personnel or students and
at a place which is on District premises or public side-
walks, streets, or other public ways adjacent to school
premises, or at some other place where the instructor
is required to be in connection with assigned college
activities is guilty of a misdemeanor.

Note: Full details of the standards of student conduct
are listed in the Los Angeles Community College
District's website.
(www.laccd.edu/district/btrustees/board rules/chp9-8.htm)
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Student Conduct

STUDENT DISCIPLINE PROCEDURES

Community college districts are required by law to adopt
standards of student conduct along with applicable
penalties for violation (Education Code Section 66300).
The Los Angeles Community College District has
complied with this requirement by adopting Board
Rule 9803, Standards of Stqdent Conduct (See above).

The District has adopted Board Rule 9804, Student
Discipline Procedures, to provide uniform procedures
to assure due process when a student is charged with
a violation of the Standards of Student Conduct. All
proceedings held in accordance with these procedures
shall relate specifically to an alleged violation of the
established Standards of Student Conduct. These pro-
visions do not apply to grievance procedures, student
organization councils and courts, or residence determi-
nation and other academic and legal requirements for
admission and retention. Disciplinary measures may be
taken by the College independently of any charges
filed through civil or criminal authorities, or both.

Board Rule 9901

COLLEGES AS NON-PUBLIC FORUMS. The colleges
of the Los Angeles Community College District are
non-public forums, except for those portions of each
college designated as Free Speech Areas are hereby
designated as limited public forums, which designation
may be removed and reverted to non-public forum
designation by the Board of Trustees.

Board Rule 9902

FREE SPEECH AREAS. The college president shall
designate an area or areas on the college campus as
areas for free discussion and expression by all persons.
A Free Speech Area may only be located where there
is a normal flow of student traffic with unlimited
accessibility. Necessary campus rules governing the
operation of such areas shall govern only the time,
place and manner in which said areas are to be used.
All such rules shall be applied equally and fairly to all
persons desiring to use the Free Speech Areas. No
restrictions shall be placed on subject matter, topics
or viewpoints expressed in Free Speech Areas.

Board Rule 9902.11

Distribution of Materials. Persons using a Free Speech
Area shall be allowed to distribute petitions, circulars,
leaflets,

A. Such distribution shall take place only within the
geographical limits of the Free Speech Area;

B. Any material being distributed which is discarded
or dropped in or around the Free Speech Area other

than in an appropriate receptacle must be retrieved
and removed or properly discarded by those persons
distributing the material prior to their departure from
the Free Speech Area that day;

C. Persons distributing material shall not impede the
progress of passerby, nor shall they force or coerce
passersby into taking the proffered material.

Board Rule 9903

STUDENT EXERCISE OF FREE SPEECH IN AREAS
OUTSIDE OF DESIGNATED FREE SPEECH AREA.
The president of each college may designate areas
outside of the Free Speech Areas where students,
faculty and staff may exercise freedom of expression
subject only to reasonable time, place and manner
restrictions.

Board Rule 9903.10

Eliminates the use of bulletin boards as an open
forum to non-students. By restricting use of the bul-
letin boards to students, the District implicitly reserves
the right to reject the posting of flyers and advertise-
ments by outside interests. All material shall be dated
with the date of posting by the college president’s
designee. Designee does not approve posted material.
The president shall prescribe a reasonable length of
time for materials to be posted.

Board Rule 9905

VISITORS USE OF AREAS NOT DESIGNATED FOR
FREE SPEECH ACTIVITIES. Visitor use of any areas,
classrooms, rooms, buildings, facilities and grounds not
designated as Free Speech Areas is subject to the Civic
Center Permit rules set forth in Chapter VI, Article 2
of these Board Rules.

Board Rule 91002

PRESIDENT'S AUTHORITY TO CREATE ADDITIONAL
RULES. The president of each college may adopt and
approve rules not set forth in these rules for the purpose
of governing the use of the college’s facilities. The
president shall not approve any rules which are incon-
sistent with this Article.

Board Rule 91004.12 .
Non-Censorship of Lecturers and Speakers. Those rou-
tine procedures required by an institution before a
guest speaker is invited to appear on campus shall be
designed only to insure that there is an orderly scheduling
of facilities and adequate preparation for the event,
and that the occasion is conducted in a manner
appropriate to an academic community. The institu-
tional control of campus facilities shall not be used as
a device of censorship. It shall be made clear to the
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academic and larger community that sponsorship of
guest speakers does not necessarily imply approval or
endorsement of the views expressed, either by the
sponsoring group or the institution.

DRUG FREE CAMPUSES

West Los Angeles College adheres to, supports, and is
in full compliance with requirements that maintain our
college as a drug-free institution of higher education.

Legal Sanctions — Federal laws regarding alcohol and
illicit drugs allow for fines and/or imprisonment. Other
legal problems include the loss of driver’s license and
limitations of career choices.

Health Risks — Health risks associated with the abuse
of controlled substances include malnutrition, damage
to various organs, hangovers, blackouts, general fatigue,
impaired learning, dependency, disability, and death.
Both drugs and alcohol may be damaging to the
development of an unborn fetus.

Other Risks — Personal problems include diminished
self-esteem, depression, alienation from reality, and
suicide. Social problems include loss of friends, aca-
demic standing, and co- and extra-curricular opportu-
nities, alienation from and abuse of family members,
and chronic conflict with authority. Economic problems
include loss of job, financial aid eligibility, homes, sav-
ings, and other assets.

COUNSELING, TREATMENT AND
REHABILITATION

Students should contact their campus Counseling
Office for assistance and referrals, employees should
contact the Los Angeles Community College District
Employee Assistance Program.

RECORDING DEVICES

State law in California prohibits the use of any electronic
listening or recording device in a classroom without
prior consent of the teacher and college administration.
Any student who needs to use electronic aids must
secure the consent of the instructor. If the instructor
agrees to the request, a notice of consent must be
forwarded to the Vice President of Academic Affairs
for approval.

SMOKING POLICY

Smoking is not permitted in any classroom or other
enclosed facility which any student is required to
occupy or which is customarily occupied by non-
smoking students.

DISCIPLINARY ACTION

Violation of the above Board Rule shall result in student
discipline imposed in accordance with the Student
Discipline Procedures as stated in Board Rule 91101.

Discipline includes warning, reprimand, disciplinary
probation, suspension or termination of financial aid,
suspension, withdrawal of consent to remain on campus,
expulsion subject to reconsideration and permanent
expulsion.

Furthermore, institutional policies and practices may
impose disciplinary sanctions on students and employees
consistent with local, state, and federal law, up to and
including expulsion, termination of employment, and
referral for prosecution for violations of the standard
of conduct.

The Los Angeles Community College District is com-
mitted to drug- and alcohol-free campuses, and we
ask you to share in this commitment and dedication.

STUDENT GRIEVANCE PROCEDURES

The purpose of Student Grievance Procedures is to
provide a prompt and equitable means for resolving
student grievances. The procedures enumerated in
Administrative Regulation E-55 shall be available to
any student or applicant for admission who believes a
college decision or action has adversely affected his
or her status, rights, and/or privileges as a student.
Education Code Section 76224(a) governs grievances
relating to course grades.

Section 76224(a) provides:

“When grades are given for any course of instruction

taught in a community college district, the grade given
to each student shall be the grade determined by the
instructor of the course and the determination of the

students’ grade by the instructor, in the absence of mis-
take, fraud, bad faith, or incompetence, shall be final.”

Before filing a grievance, each student with a complaint
shall first try to resolve the problem informally by con-
tacting and discussing the matter with the person
involved. If that effort fails and the complaint involves
a faculty member, the student shall contact the appro-
priate department chairperson next and then contact
the appropriate dean of academic affairs if the matter
is not resolved.

If the complaint involves a staff member and is not
resolved after discussing the matter with the staff person,
the student will contact the immediate supervisor and
manager if the matter is not resolved.
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STUDENT RESPONSIBILITY

The college believes that education requires the con-
centrated effort of both the teacher and the student.
Consequently, the student is held responsible for pro-
viding the time and personal effort and motivation

" necessary to meet the requirements of all his/her courses.
This would include regular and prompt attendance,
adequate study time, and careful adherence to the
specific course work requested by the instructor. '

STUDENTS RIGHT TO KNOW

In compliance with the Students-Right-to-Know and
Campus Security Act of 1990 (Public Law 101-542), it
is the policy of the Los Angeles Community College
District and West Los Angeles College to make available
its completion and transfer rates to all current and
prospective students. Beginning in Fall 1996, a cohort
of all certificate-, degree-, and transfer-seeking first-time,
full-time students were tracked over a three year period. -
These rates do not represent the success rates of the
entire student population at West Los Angeles College,
nor do they account for student outcomes occurring
after this three-year period. The completion rate num-
bers for West Los Angeles College can be found at:
http://srtk.cccco.edu/index.asp.
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ENROLLMENT AND ATTENDANCE
DISTRICT POLICIES

Open Enroliment

Unless specifically exempt by law, every course for
which state aid is claimed is fully open to any person
who has been admitted to the college and who meets
the appropriate academic prerequisites.

Units Of Work/Study Load

Study List Limitations

Maximum and minimum unit requirements may apply,
as follows:

Unit Maximum: The maximum study load is 18 units
during a regular semester and 7 units during a Summer
or Winter Intersession. The normal class load for stu-
dents in the Fall or Spring semester is from 12 to 18
units a semester for full-time students. A college pro-
gram of 15 units is equal to at least a 50-hour work
week for most students. Students who desire to take
19 or more units must obtain approval from a counselor.

Those students who will be employed while attending
college should consider reducing their programs
accordingly. It is suggested that those students who
are employed full-time should enroll in no more than
one or two classes, or 9 units maximum.

Attendance Statement

Only students who have been admitted to the college
and are in approved active status may attend classes.
Students should attend every meeting of all classes
for which they register. To avoid being dropped from
class, students should contact the instructor when they
are absent for emergency reasons.

Students who are pre-registered in a class and miss
the first meeting may lose their right to a place in the
class, but the instructor may consider special circum-
stances. Whenever students are absent more hours
than the number of hours the class meets per week,
the instructor may drop them from class. In addition,
the instructor will consider whether there are mitigat-
ing circumstances which may justify the absences. If
the instructor determines that such circumstances do
not exist, the instructor may exclude a student from
the class. Students are encouraged to advise their
instructors of anticipated absences.

Students are responsible for officially dropping a
class that they stop attending. See the section on
“Adding and Dropping.”

Academic Polici

Auditing
Students may be permitted to audit a class under the
following conditions:

1. Payment of a fee of $15 per unit. Fees may not be
refunded. Students enrolled in classes to receive
credit for ten or more semester units shall not be
charged a fee to audit three or fewer semester
units per semester.

2. Students auditing a course shall not be permitted
to change their enrollment in that course to receive
credit for the course.

3. Priority in class enroliment shall be given to
students desiring to take the course for credit.

4. Permission to enroll in a class on an audit basis is
at the instructor’s discretion.

5. Participation in class activities by student auditors
will be solely at the discretion of the instructor,
who may provide a written statement of the extent
of participation allowed beyond observation.

Concurrent Enrollment

A student may enroll in two mutually-dependent courses
within the same semester and/or may simultaneously
enroll at both West Los Angeles College (WLAC) and
a high school or another college.

Concurrent enrollment in more than one section of the
same course during a semester is not permitted, with
the exception of certain Physical Education classes on
a limited basis.

Concurrent enrollment in courses which are cross-
referenced to each other is not permitted (i.e., courses
designated “same as” in the District Directory of
Education Programs and Courses).

Violation of this regulation will result in exclusion from
class and denial of course credit in both courses. (In
addition to exclusion from both classes and denial of
credit, violators will be subject to disciplinary action.)
See Standards of Student Conduct.

Enrolling in classes scheduled or conducted during
overlapping times is not permitted.
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FINAL EXAMINATIONS

The college assumes that a student registers in good
faith for a full semester’s work inclusive of all course

requirements. The College Calendar clearly indicates
the beginning and the end of each semester, and the
instructional program is predicated upon this time plan.

All students, as a part of their course work, are required
to take final examinations in all subjects in accordance
with an examination schedule made available each
semester by the Dean of Academic Affairs. No student
will be excused from final examinations.

No special final examinations are given at times other
than scheduled except through the Office of the Vice
President of Academic Affairs, and no such examination
will be offered before the scheduled examinations.

ADDING AND DROPPING CLASSES
Adding Classes

Only students who have been admitted to the college
and are in approved active status may add or attend
classes.

Enrolled students who want to add a class must obtain
an add permit from the instructor.

Dropping Classes

Students wanting to drop one or more classes must do
so through the Admissions Office by filing a DROP
CARD, via the Internet (www.wlac.edu), or by using
the S.T.E.P. telephone registration system.

It is the student’s responsibility to drop from class. Any
drops or exclusions that occur between the end of the
4th week (or 30% of the time the class is scheduled,
whichever is less) and the end of 75% of the time the
class is scheduled, will result in a “W" on the student’s
record which will be included in the determination of
progress probation. Drops are not permitted beyond
the end of 12th week for a 16-week semester.

A grade (A, B, C, D, F, CR, INC, or NCR) will be assigned
to students who are enrolled past the end of the 14th
week, even if they stop attending class, except in cases
of extenuating circumstances. After the last day of the
12th week for a 16-week semester (or 75% of the time
the class is scheduled, whichever is less), students
may withdraw from class upon petition demonstrating
extenuating circumstances, and after consultation with
the appropriate faculty.

Withdrawl From The College

The college recognizes that a student does not leave
college for superficial reasons. Students in need of
mature advice should see a counselor prior to
withdrawal. ‘

Official withdrawal requires completion of a form in the
Admissions Office, or a written notice to that office. A
student who does not comply with these requirements
may receive failing grades. See the College Calendar

in the class schedule for the deadlines for withdrawal.
Information on class withdrawal policy is included under
Grading Symbols and Definitions.

COURSE CREDIT

Credit For Prerequisites
Students may not concurrently enroll in and receive
credit for an advanced course and its prerequisite(s).

Students may not enroll in and receive credit for the
prerequisite(s) to an advanced course if they have
previously completed the advanced course.

Violation of this regulation may result in exclusion
from class and denial of course credit.

Credit By Examination

Students may receive credit for courses (in the list that
follows) by taking an examination administered by the
college in lieu of attending the course. A petition to
receive credit by examination must be submitted to
the Office of Admissions. The petition to receive credit
by examination must be approved by the subject
department chairperson.

Eligibility:

1. Be currently registered and have a minimum
cumulative grade point average of 2.0

2. Have completed 12 units within the Los Angeles
Community College District and cleared all holds.

3. Not be currently enrolled in, nor have completed a
more advanced course in this discipline.

Credit By Examination Courses

Credit by Examination request forms are available in
the Admissions Office. Students may petition for
Credit by Examination for only the subjects that are
listed on the current approved list of Credit by
Examination courses.
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Approved Credit By Examination Courses

Aviation and Travel Division
Aviation Maintenance Courses
(Limited - must meet FAA regulations)

Behavioral & Science Social'Science Division
Administration Of Justice 1, 2, 3, 4,5, 6,7, 8,
15, 67, 75, 98, 101.

Anthropology 101, 102

Business 1, 38

Law 1

Real Estate 1, 3,5, 7, 9, 21

Humanities and Fine Arts Division
Art 101, 102

Foreign Languages *

Humanities 1

Music 101, 201, 211, 321
Philosophy 1

Science Division
Astronomy 1

Biology 3, 4
Environmental Science 1, 2
Geology 1, 2
Oceanography 1

*Students may apply for an examination to establish
advanced standing in a foreign language. However, no
credit is allowed for these examinations. Arrangement
for the examination needs to be mad through the chair-
person of the Humanities and Fine Arts Division.

Limitation On Petitioning For Examination
The maximum number of units for which a student may
petition for credit by examination at the college is 15
units. Units for which credit is given pursuant to the

provision of this section shall not apply toward the 12
units of residence nor the graduation requirement. No
more than one challenge per course will be permitted.

Recording of grade for Credit by Examination shall be
entered on the student’s record as “CRX" for passing
and “NCX" for not passing. The student'’s records shall
also be annotated “Credit by Examination.” Students
may need to enroll in a special Credit by Exam course
to obtain credit. The student will be responsible for

any tuition fees.

Credits acquired by examination are not applicable to
meeting such unit load requirements as selective service
deferment, veteran’s or social security benefits.

COURSE REPETITION

Special Circumstances

Repetition of courses for which a grade of “C" or better
has been recorded shall be permitted only upon
advance petition of the student, and with written per-
mission of the college president or designee based
on a finding that circumstances exist which justify
such repetition. In such repetition under special cir-
cumstances, the student’s permanent academic
record shall be annotated in such a manner that all
work remains legible. Grades awarded for repetition
under special circumstances shall not be counted in
calculating a student’s grade point average.

Students may to repeat up to a total of 15 units in which
substandard grades (“D, “F" or “NCR") were awarded
in the district.

This policy only applies to courses taken at colleges
within the Los Angeles Community College District.
Courses completed through the provisions of Board
Rule 6704 (Credit by Examination) may not be used
to remove a substandard grade.

1. First Course Repetition to Remove a Substandard
Grade.

Upon completion of a repeated course, the most recent
grade earned will be computed in the cumulative grade
point average, and the student’s academic record so
annotated.

2. Second Course Repetition to Remove a Substandard
Grade.

A student may repeat the same course for a second
time provided the student has:

A. Received two substandard grades for the same
District course.

B. Filed a petition which states the extenuating circum-
stance which are the basis for the petition for the
second repeat. “Extenuating circumstances” are
verified cases of accidents, iliness, military service, or
other circumstances beyond the control of the student.

C. Had the petition approved by the college president
or designee.

Attendance for a second repetition may not be claimed
for state apportionment. Upon completion of the second
repetition, the grade used in computing the student’s
cumulative grade point average shall be the highest
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grade earned, and the student’s record will be so
annotated. The two lower substandard grades will not
be used in the computation of the grade point average.
(Title 5, C.C.R., Sect. 513135, 51316, 55761, 55762,
58161)

Course Repetition And Activity Repetition
Certain courses in the catalog may be repeated for
additional unit credit. These courses, marked “RPT"
in the Course Description section of the catalog, allow
the student an expanded educational experience each
time the student enrolls in the course. Enrollment in
these courses is limited in any similar activity to a max-
imum of three repeats for a total of four (4) enrollments
regardless of the repeatability of individual courses.
The activity limitation also applies to courses which are
not repeatable, but for which similar activities exist. For
example, there are several similar course titles in Art,
Music, Theater, and Physical Education which are con-
sidered to be the same activity. A student may enroll
four times in courses which are considered to be the
same activity. Any combination may be used as long
as four enrollments in one activity are not exceeded.

This activity enrollment limitation began with the Fall

1983 term. Excess enrollment will result in administra-
tive drop. Consult a counselor for the latest restricted
activity enrollment list.

NOTE: Whenever the student’s record is reviewed for
the purpose of determining his or her unit credits, all
of the student’s record is reviewed, not just the course
work since the beginning of Fall 1983.

CREDIT FOR COURSES COMPLETED
AT NON-ACCREDITED INSTITUTIONS

Students transferring from non-accredited institutions
may, after successful completion of 30 units with a “"C"
or better grade-point-average, apply for up to 15 units
of credit courses which parallel the offerings of the
college.

The following exceptions may be made to this regulation:

1. Credit For Military Service

Students who are currently serving in or have served
in the military service may, after successful completion
of at least one course with the Los Angeles Community
Colleges, request an evaluation of credit earned
through military service training schools and/or military
occupational specialties.

2. Elective Credit For Military Training

Six units of elective credit for military service will be
approved upon petition for graduation if the following
conditions have been met:

A. Complete a minimum of 12 units at West Los Angeles
College.

B. Current enrollment.
C. Service of 181 days or more in the armed services.

D. Present an Honorable Discharge (DD 214) form.
Elective credit for military service will not include
subject credit for a physical education activity or
Health Education 10 class. No grade points will be
given for military credit.

3. Credit For Law Enforcement

Academy Training

Credit for basic recruit academy training instructional
programs in Administration of Justice or other criminal
justice occupations shall be granted as follows:

A. Credit will be given for training from institutions
which meet the standards of training of the California
Peace Officers Standards and Training Commission.

B. Credits granted by an institution of higher education
for basic recruit academy training under the above
provisions shall not be identified as equivalent to
any required course in the major.

GRADES AND GRADE CHANGES

The instructor of the course shall determine the grade
to be awarded to each student in accordance with
the following Grading Symbols and Definitions Policy.
The determination of a student’s grade by the instruc-
tor is final in the absence of error, fraud, bad faith, or
incompetence. The removal or change of an incorrect
grade from a student’s record shall only be done
upon authorization by the instructor of the course.

In the case of fraud, bad faith, or incompetence, the
final decision concerning removal or change of grade
will be made by the college president or designee after
the grievance procedure is completed.

See Student Grievance procedures under Student
Services and Programs.
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GRADING SYMBOLS AND
DEFINITIONS

Only the symbols in the grading scale given in this
section shall be used to grade all courses offered in
fulfillment of the requirements for an associate or
baccalaureate degree, a certificate, diploma, or license.

Grades shall be averaged on the basis of the point
equivalencies to determine a student’s grade-point-
average, using the following evaluative symbols:

SYMBOL DEFINITION GRADE POINT
A Excellent 4.00
B Good 3.00
C Satisfactory 2.00
D Passing 1.00
(Less than Satisfactory)
F Failing 0.00
CR Credit 0.00
(At least satisfactory - units not counted in GPA)
NCR No Credit 0.00
(Less than satisfactory - units not counted in GPA)
CRX Credit by Exam 0.00
(Units not counted in GPA)
NCX No Credit by Exam 0.00

(CR and NCR grades may be given only in courses
authorized by the District, Credit/No Credit Option
and Credit by Examination Policies.)

The following non-evaluative symbols may be entered
on a student’s record:

SYMBOL DEFINITION

“INC" Incomplete

Incomplete academic work for unforeseeable, emer-
gency, and justifiable reasons at the end of the term
may result in an “INC” symbol being entered in the
student’s record. The condition for removal of the “INC”
shall be stated by the instructor in a written record.

This record shall contain the conditions for removal of
the “INC” and the grade assigned in lieu of its removal.
This record shall be given to the student with a copy
on file in the college Admissions Office until the “INC”
is made up or the time limit has passed. A final grade
shall be assigned when work stipulated has been
completed and evaluated, or when the time limit for
completing the work has passed. '

The “INC" symbol shall not be used in calculating units
attempted nor for grade points. THE “INC" MAY BE

MADE UP NO LATER THAN ONE YEAR FOLLOWING
THE END OF THE TERM IN WHICH IT WAS ASSIGNED.

The student may petition for a time extension due to
unusual circumstances.

Note: Courses in which the student has received an
incomplete (“INC") may not be repeated unless the
“INC" is removed and has been replaced by a grade
of “D" or “F“. This does not apply to courses which
are repeatable for additional credit.

“1p* In Progress

The “IP” symbol shall be used only in those courses
which extend beyond the normal end of an academic
term. “IP” indicates that work is “in progress,” but
that assignment of a substantive grade must await its
completion. The “IP" symbol shall remain on the stu-
dent’s permanent record in order to satisfy enrollment
documentation. The appropriate evaluative grade and
unit credit shall be assigned and appear on the student’s
record for the term in which the required work of the
course is completed. The “IP” shall not be used in
calculating grade point averages. If a student enrolled
in an “open-entry/open-exit” course is assigned “IP"
at the end of an attendance period and does not
complete the course during the subsequent attendance
period, the appropriate faculty will assign a grade as
specified above to be recorded on the student'’s per-
manent record for the course.

"W Withdrawal

It is the student’s responsibility to withdraw from class
if the student stops attending class. Students cannot
rely upon faculty to exclude them. Withdrawal from a
class or classes shall be authorized through the last
day or 75% of the time the class is scheduled to meet.
No notation (“W" or other) shall be made on the record
of a student who withdraws during the first 30% of
the time the class is scheduled.

Withdrawal between the end of the fourth week (or
30% of the time the class is scheduled to meet, whichever
is less) and the last day of the fourteenth week of
instruction (or 75% of the time the class is scheduled
to meet, whichever is less) shall be authorized after
informing the appropriate faculty. A student who
remains in class beyond the fourteenth week or 75%
of the time the class is scheduled shall be given a
grade other than a “W,"” except in cases of extenuating
circumstances.

After the last day the withdrawal is allowed, the stu-
dent may withdraw from class only upon petition
demonstrating extenuating circumstances and after
consultation with the appropriate faculty. Students
should obtain a petition in the Admissions Office.
Extenuating circumstances are verified cases of accident,
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iliness, or other circumstances beyond the control of
the student. Withdrawal which has been authorized in
extenuating circumstances shall be recorded as a “W.”

The “W* shall not be used in calculating units
attempted nor for the student’s grade point average.

How To Calculate A Grade Point Average
1. Add all units attempted for courses.
2. Add all grade points* earned for courses completed.

3. Divide the total number of grade points earned
into the total number of units attempted. Carry out
to three decimal places.

* Grade point values: A =4, B = 3, C=2D=1F=0.

CREDIT/NO CREDIT OPTION

The college president may designate courses in the
college catalog wherein all students are evaluated on
a “Credit/No Credit” basis, or wherein each student
may elect no later than the end of the first 30% of the
term, whether the basis of evaluation is to be “Credit/
No Credit” or a letter grade. These courses will be
noted in the college catalog as being eligible for the
Credit/No Credit Option.

1. USAGE FOR A SINGLE PERFORMANCE
STANDARD - The Credit/No Credit grading system
shall be used in any course in which there is a single
satisfactory standard of performance for which unit
credit is assigned.

A grade of Credit (CR) shall be assigned for meeting
that standard, and a grade of No Credit (NCR) shall
be assigned for failure to do so.

2. ACCEPTANCE OF CREDITS - All units earned on
a “Credit/No Credit” basis in accredited California
institutions of higher education or equivalent out-of-
state institutions shall be counted in satisfaction of
community college curriculum requirements.

3. RECORDING OF GRADE - A student who is
approved to be evaluated on the “Credit/No Credit”
basis shall receive both course credit and unit credit
upon satisfactory completion of the course. Satisfactory
completion for credit is equivalent to the grade of “C"
or better. A student who does not perform satisfacto-
rily will be assigned a “No Credit” (NCR) grade.

4. GRADE POINT CALCULATION - Units earned on
a Credit/No Credit basis shall not be used to calculate
grade point averages. However, units attempted for
which “No Credit” (NCR) is recorded shall be consid-
ered in probationary and dismissal procedures.

5. STANDARDS OF EVALUATION - The student who
is enrolled in a course on a Credit/No Credit basis will
be held responsible for all assignments and examina-
tions required in the course, and must meet the stan-
dards of evaluation which are identical for all students.

6. CONVERSION TO A LETTER GRADE - A student
who has received credit for a course taken on a “Credit/
No Credit” basis may not convert this credit to a letter
grade. ’

7. COURSE REPETITION - A student who has received
a grade of “No Credit” (NCR) may repeat the course
by meeting the requirements set forth by the District
Course Repetition to Improve Substandard Grades Policy.

REGULATIONS FOR CREDIT/
NO CREDIT OR PASS/FAIL

Not all courses will be offered on a Credit/No Credit
basis. Determination of courses will be made by the
appropriate divisions. A maximum of 15 units of Credit/
No Credit work may be used towards the A.A. degree.
A maximum of one course per semester may be taken
for Credit/No Credit. However, this restriction does
not apply to students who already possess a bachelor’s
or higher degree.

Credit/No Credit may not be used for courses required
toward a certificate, A.A. degree major or transfer
preparation for a major and/or certification, or as a
prerequisite for another course.

English 101 may not be taken for Credit/No Credit.

Courses for CSU General Education required areas
may not be taken for Credit/No Credit.

CSU will allow no more than 30 units total “Credit”
graded courses toward the bachelor’s degree.

UC will allow only 14 units of Credit/No Credit toward
transfer.

Students must notify the Admissions Office by the end
of the 5th week of the course if they wish to take a
course Credit/No Credit; otherwise all courses are for
a letter grade. This decision will be irrevocable.
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Credit/No Credit is similar to Pass/Fail. A credit grade
is granted for performance which is equivalent to the
letter grade of “C" or better. Students electing Credit/
No Credit grading should be aware that although such
grades are not calculated into the grade point average
at West Los Angeles College, four-year colleges, in
considering applications for admission, may consider
the credit grade as the equivalent of “C.” Consultation
with a counselor is advisable before making such
elections.

Approved Credit/No Credit Courses
Aviation And Travel Division
All Travel courses.

Behavioral And Social Science Division
Administration of Justice courses.
All Anthropology courses.

Business Division

All Accounting, Business, Computer Science, Law,
Management, Marketing, and Real Estate courses.
Computer Applications for Office Technology

Dental Hygiene
Dental Hygiene 90, 91A, 91B, 92, 151, 251.

Humanities And Fine Arts Division

Art 101, 102, 103, 109, 201, 202, 203, 204, 205, 206,

301, 302, 304, 305, 501, 502, 503, 708, 709, 710, 711.
French 1, 2, 3, 4, 5, 6, 185, 285, 385.

Humanities 5, 30, 31.

Music 101, 111, 112, 141, 201, 211, 321, 501, 561, 775.
Philosophy 1, 3, 6, 8, 9, 20, 23, 41.

Spanish 1, 2, 3, 4, 5, 6, 8, 14, 21, 22.

Language Arts Division

English 127, 203, 204, 205, 206, 207, 208, 209, 210,
215, 218, 219.

Theater Arts 505.

Learning Resource Center Division
Library Science 88, 990D, 99€, 101, 102, 117, 130.

Science Division

Biology 3, 4, 5.

Earth Science 1.

Environmental Hazardous Materials Tech. 2C, 50, 60,
70, 80. .
Environmental Science 1, 2.

Geography 1, 2, 3, 7.

Geology 1, 6.

Meteorology 3.

Oceanography 1.

COURSE REPETITION TO IMPROVE
SUBSTANDARD GRADES

Students repeat up to a total of 15 units in which sub-
standard grades ("D”, “F" or “NCR") were awarded
in the district.

No specific course or categories of courses shall be
exempt from course repetition.

This policy only applies to courses taken at colleges
within the Los Angeles Community College District.
Other institutions may differ and students planning to
transfer to another college should contact the institu-
tion regarding its policy. Courses completed through
Credit by Examination, Board Rule 6704, may not be
used to remove a substandard grade.

ACADEMIC STANDARDS AND
CREDIT POLICIES

Academic Renewal

Students may submit a petition to the Office of
Admissions and Records to have their academic record
reviewed for academic renewal action of substandard
academic performance under the following conditions:

1. Students must have achieved a grade point average
of 2.5 in their last 15 semester units, or 2.0 in their
last 30 semester units completed at any accredited
college or university, and

2. At least two calendar years must have elapsed from
the time the course work to be removed was
completed.

If the above conditions are met, academic renewal shall
be granted, consisting of:

A. Eliminating up to 18 semester units of course work
from consideration in the cumulative grade-point-
average; and

B. Annotating the students academic record indicating
where courses have been removed by academic
renewal action. The permanent academic record shall
be annotated in such manner that all grades assigned
remain legible, ensuring a true and complete
academic history.

Academic renewal actions are irreversible.
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Graduation honors and awards are to be based on the
student’s cumulative grade point average for all college
work attempted. This policy is adopted for use in the
Los Angeles Community College District only. Other
institutions may differ and students planning to transfer
to another college should contact that institution
regarding its policy. -

Academic Probation Policies

The following standards for academic and progress
probation shall be applied as required by regulations
adopted by the Board of Governors of the California
Community Colleges. Probation shall be determined
based on student course work dating from Fall, 1981;
course work completed prior to Fall of 1981 is excluded
from probation calculations.

1. Placement on Academic Probation

A student who has attempted at least 12 semester units
shall be placed on academic probation following any
semester when the grade point average for total units
attempted is less than 2.0 (grade C).

2. Removal from Academic Probation

A student shall be removed from academic probation
upon earning a grade point average of 2.0 (grade C)
or higher in total units attempted.

3. Progress Probation

A student who has enrolled in a total of at least 12
semester units as shown by the official academic record
shall be placed on progress probation when the per-
centage of all units in which a student has enrolled,
and for which entries of “W" and “INC" and “NCR”
are recorded, reaches or exceeds fifty percent (50%).
To drop a course and not have a grade entry appear
on the official academic record to be counted as units
attempted, action must be taken prior to the close of
the fourth week of a semester-long course.

4. Removal from Progress-Probation

A student on progress probation because of an excess
of units for which entries of “W,” and “INC" and “NCR”
are recorded shall be removed from probation when
the percentage of units in this category drops below
fifty percent (50%).

Policy On Disqualification (Dismissal)
Students who are subject to disqualification (dismissal),
and who have not been continued on probation through-
out the appeal process, shall be notified of the dis-
qualification (dismissal) by the college president or his
designee. The disqualification (dismissal) will become
effective the semester following the notification.

A student who is on academic or progress probation
shall be subject to disqualification (dismissal) whenever
the student meets one of the two conditions listed
below:

1. Academic Disqualification (Dismissal)
Any student on academic probation for three semesters
shall be subject to disqualification (dismissal)

2. Progress Disqualification (Dismissal)

Any student who is on progress probation for three
semesters shall be subject to disqualification (dismissal)
for lack of satisfactory progress.

Re-Admissions After Disqualification
(Dismissal)

Students who have been disqualified (dismissed) may
petition reinstatement after two semesters have elapsed.
The student shall submit a written petition requesting
readmission to the college in compliance with college
procedures. Readmission may be granted, denied, or
postponed subject to fulfillment of conditions prescribed
by the college.
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Academics

ASSOCIATE DEGREES, CERTIFICATES
OF COMPLETION AND SKILLS
AWARDS

West Los Angeles College provides educational pro-
grams that lead to transferring to four-year colleges

and universities, as well as career programs that lead
to Associate Degrees, Certificates of Completion, or
Skills Awards.

An Associate in Arts (A.A.) or Associate in Science
(A.S.) Degree is granted to recognize a student’s sat-
isfactory completion of an organized program of
study consisting of a minimum of 60 degree-applicable
semester units. Students wanting an Associate Degree
may obtain two years of career training along with
selected General Education courses in a chosen field.
Students wanting only career-oriented courses may
choose a Certificate program as their objective.

A Certificate of Completion is issued in State-approved
programs designed for students who are looking for
instruction with a high degree of specialization.
Certificate programs vary in length, but must have 18
or more semester units, and may be pursued on a full-
time or part-time basis. Certificate programs are usually
one-year educational programs which offer courses
needed to prepare students for immediate employment.
A Certificate program is specific, and no course sub-
stitution will be permitted unless approved by the
department. A “C"” (2.0) grade point average or better
is required in all work attempted toward a Certificate
curriculum, and u<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>