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Step 2: Complete the Digital K-12 Form 

* You must have an active LACCD ID# to complete this form. Your LACCD ID# begins 
with 88 or 900 and is 9-digits long. DO NOT enter your HS ID# or CCCID# * 
 

Video: Digital K-12 Form Process 
 
1. Access the digital 
WLAC K-12 form HERE 
 

 
2. Dynamic Forms Log In 
 
If you’ve completed the digital WLAC 
K-12 form before, enter your user 
name and password to LOG IN. 
 
If this is your first time completing 
the digital WLAC K-12 Form, click 
CREATE NEW ACCOUNT. 
 
Complete ALL required fields. 
 
 
 
 
 
 
 
 
 
Click CREATE ACCOUNT 
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A Verify You Email message will 
appear. 
 
 
 
 
 
You will receive an email titled 
Activate your account from 
notify@ngwebsolutions.com  
 
Click on ACTIVATE YOUR ACCOUNT 
 
 
 
 
 
Click CONTINUE 
 
 
 
Enter the user name and password 
you just created and click LOG IN 
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Answer the security question you 
selected when creating your account 
and click LOG IN 

 

3. Review the LACCD K-12 policies  

 
4. Complete the K-12 Student 
Information section 
* First Name 
* Last Name 
* Date of Birth 
* Address/City/State/Zip 
* Phone Number 
* Email Address 
* Student Grade Level 

 

 

* STUDENT ID - Do NOT enter your high school ID #. Enter your 9-digit LACCD 
ID#. This number begins with 88 or 90 and is 9-digits long. Ex: 881234567 or 
900654321. 
* HIGH SCHOOL INFORMATION - Do NOT enter your high school email address. 
Enter your COUNSELOR’S full name and your COUNSELOR’S work email address. 
* PARENT INFORMATION - Enter your parent/guardian’s full name and their 
email address. 
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* STUDENT SIGNATURE 
Click on the highlighted box. 
 
 
 
 
 
Type in your name exactly as it 
appears under the boxes. 
 
Click SIGN ELECTRONICALLY 
 

 

 

6. Complete the College Enrollment 
Information section 
* Select the term (Summer) and enter the 
year (2021) 
* Enter the course name and number (ex: 
ART 103, CH DEV 001, HEALTH 011, PSYCH 
001, SOC 001) 
* Enter the number of units per course 

 

7. Click SUBMIT FORM 

 

 
Once submitted, the form will be sent to the parent/guardian’s email that was 
entered on the form. After the parent/guardian signs, the form will be sent to the 
counselor’s email that was entered on the form. After the counselor signs, the 
form will be sent to the WLAC Admissions & Records Office for processing. 

* Students, parents/guardians, and counselors must all create a dynamic forms 
account to digitally sign the form * 

 


