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Click
“OPTIONS”

Click
“FORWARD YOUR 
MAIL USING INBOX 
RULES”

Click
“NEW”

From top pull down 
menu, select 
“APPLY TO ALL 
MESSAGES”

From bottom pull 
down menu, select
“REDIRECT THE 
MESSAGE TO...”

Enter the email 
address where you 
would like messages 
forwarded
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Access Microsoft Applications, Save Files
& Share Photos by clicking “OFFICE” or “PHOTOS”

When this page opens, 
follow the prompts to 

select the application you want• 
create, add & edit recent fi les• 
and more• 

Great News! . . . Now you can access Microsoft applications free from where ever you have 
an internet connection to your Student.LACCD.edu account. Save your electronic fi les 
(documents, spread sheets, presentations, photos) right onto the web in your personal 
account. Retrieve them from any computer with an internet connection. You can store up to 
25GB -- that’s better than your thumb drive!




